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All Secretaries,
Heads of Departments and
District Secretaries

Subjects beyond the Scope of the Department of State Accounts
Letters regarding financial matters

It has been observed that some of the Ministries and Departments are still sending letters and
timely reports to this Department even though the subject relating to Cash Management
Activities was separated from the Department of State Accounts and entrusted to newly
established Department of Treasury Operations with effect from 1% August 2004.

As a consequence I have been forced to do an additional job of forwarding such documents and
reports to the Treasury Operations Department. This would not only delay taking action on such
documents but also amounts to wastage of time and dealing with unwanted documents.

As such hereafter, you are kindly requested to direct the following documents which are being
increasing by referred to me at present to the Director General of Treasury Operations. Any
other subjects which are not included in this list but should have been referred to the Director
General of Treasury Operations would be intimated to you separately, if and when they are
referred to me in future.

i Imprest Applications and letters regarding imprests.
ii. Bank Reconciliation Statements. (Ministries and Departments)
iii. Imprests Reconciliation Statements.

iv. All cheques written in favour of Deputy Secretary to the Treasury.

V. Receipts in respect of imprests/ cash received by Ministries and Departments.
vi. Cheques regarding Foreign Aid, Donations and Withdrawal Applications.

vii.  Copies of letters of budgetary allocations to other Ministries and Departments.
viii.  Applications for increasing of limits of Petty Cash Imprests.

iX. Applications for approval of Refunds from Revenue.

D.P.R. Senadhipathy
Director General of State Accounts

Copy to: Director General — Dept. of Treasury Operations
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