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C}ed ay ®SixsUx a0 @SixsU <U0 gipx OUssitpe a66=30E Ok
LOS0B0 ax ae UUsSIGpe Ox pAA & & “S&e<  axd @ euud
yUSLOSUZSBO <Ciutr= , 0+ x00 03y0 GieGaxd 2606 &} x6 0.
(0&< xE p{xet &4~ &$Ix$Uux 660<x u<t& <<u{$6 aNs &&$& - 10 {
5. Utility —» 9. System Controls __ 3. Edit Address “eu ™~
ud1 ", audae &$+U1 U+ @OE <Ud &&+ yio$<ee ptso u<ti& &g &6 { &
U<x.)
3.2 @eOE N<«id al1”.
Ay N&U asx6upx ~ Uz no3g6g” Giedexs a'6U6@U 0& Giedzx Nad
a$PEpee YAA 3 6UBG &1 8 &y &$UE +'x N7 & 8 060<oxae U'pA.
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(Are you ready to enter openning balances ?) ax &U$0 &} 0& Enter Key aee
Press a@tl. aNd CIGAS < 0&3{0 a$gEpae pAA a8UB a&lpE p” t<d
“$77u0. &7 apd 46 <@ xe {$ 6dux + ep<t A0p+& ad< xEa ayd

1. ye eOE {3

2.
uuig

e
3
4
5.
6
7
8
9

ae” +U eOE N<td U { & ad9

OF 1~ 0< x3u6
. <x @OE
. @ipx aUgsTOpe a60=$0E eOE

p$O0$e$P a66=$E eOE

A

. 2$i] aUgsTape alo&$oe ag™ +U eOE &{
. NNg e SE N<id &} { .

3.3 &6k uAA {§ a0 e6E

» v ‘e eOE N<io @gduu. 2003 p= &'Eyl 31 +08 y ‘e & &UE
N&OI*x &x& &@ & + aeu<u A0UAY: pas< U AE {3 ueOE
a$®E|oae LAA a‘e 04 x3u0 + “&p<u " Unrealized Cheques xU
W u<ado< x£o= {uaspused U'A™ {$ peOE pAA a‘ze 05 x40
+aep<u "Unidentified Cheques” xu g~ u< au< xEu+ a 6Ub
&g euu.

< <IAx a$PEppx 0<B0 pughx< a0 aee” U a66a$gE PAAXC
6. Unsettled Sub imprest 1~ 0< x3ud et 4z 3'6Ud &g et

< <IAx a$gEpux (<6t & 006 pUcOx a‘e 08 xdUd + eu<d
Enter Deposits u u< pod$peu a+$u 6 uld eOE xoud

A oUb xgetl.

&o{u.
ay a$xdux + 08~ 6 CIGAS < 0&d3{U &dd+$xa uU& psNSsedtiuds
OE, CIGAS &o$00pux+ 1 <t <@oOx  xdud (Install with Previous

\\\\\\

Balances) CIGAS &0$0Ux @@ 0&ex <&ul +806 a+Ixd ped adu.
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4.

aNO A0 aD6=STE PAA, 5006 eOE <U pe<U pAA vie &8l
(U @178 a<A] a0UA% pas< {6 {atisuases U AE {5 ueOE G}y
UBTE0 (&ex <&yl N<i® @f G<B<uet & <'x eSE ‘e, aBO=ITE
eOE d'e, y '@ &'ued <" &x_ no$go6g” auA t< <1Axd ~$a°po.

1
adg 0&ex <IAux N<i#d &gl U+ <X
a<A] GE p$oosess eOE &'ped + p<
<IAxd & Upho pus &ae& =0ed { .

eou+u &o{u el . el .
41 UAE {$ueOE <<él a‘e (}u<Uz &x& &0 &'t~
<<éf a'eUx @PUE+ &y a$xdtx N&U 01&&p~ 0 <<él a‘e 0}u<Uae

Sx& &0 PING$ &} xOx. <IAx +@<( 4z A'exe+ ~$&x +@<l b
a'exaes <t &0 4ol a‘e {x <<ég a‘'aex &U{$ pINGS &1~ &=&x. &0 <<&él
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p$NBux+ * Ueed & € a0 <<€l a‘ae + uxp+01 y<o , & {0 a$xo6 0 &l
eI x3U &‘peedx <<él a‘e &U{$ 420 =00 y<06 , UE &xUU &u{$ 40 +
A’ Ouud a‘ee ade AUE 99999999 +a@<$ 07 O y<d & Use< ~O$x. pepé&
U<d0 p~ {+ <" +€06 <tul de” <<€l a‘eex x80 0lp&xt <&F dle+ <6
U <O pudux+u afeddux &‘ped & xxe &$e'u” 0 Oe=.

&+$: 2004 <1Apx “$16 ~$&ux &' 52 <t &$Ix$Uux a‘ae 137 <01 <<&@x.

4 13 |1 |3 |7

a{ 97 <u al <<épgx
43137 *97
o A0 ®$IxU y ‘e &‘pedx 52 U&$ *52 U <d <<&Pux +a<$ i o.
o 10 <0 " $&x &U{$ &' praeze <x 07 <Uae$U” 8 A a0 pINGS e} { .
a=$:4 A137*98
e <80 pUch &U{$ a0 <<ég #$Axze 3'86 y' N 0g$tr <<éf &i{$a‘e 1
&0 99 +e<$ a0 dyfueu 0} <<égx 101 <Auxu a‘e &} { 0.

42 ueOE &3{U =1”
UeOE @lpE+ 1.Cash Book 1.Payment p O< ade Gax &@ 06~ puxu
asUy ‘e €6” {$azr U €6~ nosgsesd xox. atds&<
1. Enter p~ G< po$gsed xox. aNd ayue <<égux pos$gog” a'oud 1o
O0ax$<e Ogux +&u0.

0 <xedu U pedE

<x @OU” O peOuE+ peOE <<égux a‘ex a'0Ud &} x6 add ueOuE
Type & pU& 'V' uo$gsed xox. autied a=$u pogog” 4 6uUd U 0&
ued” @gl Uytpt & 0 <'x @6p” U + x0u  Code xUU a=fuxt F3
Press &@ U x&BJu<tl posdsed ed xox. <'x éop 0 péd & ~+U ufs$
{0& &d3{tie Nx {"&. "+U pe0 @+ UE <<é@x & 6Ud gl a<&o$uod+"
a+$U peeid {8 <<éf +60x0 "+Ox &P &'~ 8 a<&os< &U&S a'6.

AN

O ©udd

-

O~ U peoE &l”

D/
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O peOE aeTuE+ péOE Type e pU&'D' posgsed xo <h

00< &gt U+ +0px CG:d gt U+ 1&> 08 a‘sex F3 Press &0

U'x&Bpu<t puod$gsed xox. aNag 6 aaopd Uyut & & &i{$ +

yu U 07$6x {§ 6°U06 eSOE a'ex a0 {&5'0 6U < zud.
posué<opt UE Cash og'pd a$u  “=U

0 g$i] aUssTOpe A66aIPE U™ U edE
U~ peOE &+a&lpE+ peOE Type 4z pU& ' A' nd$sed xox. au atdd <
266250” Uyseuus aUgsixsue 0 aUgsTupe OE U'x&6p0 SpAGE
a0 posgsed x6 acg 0 pusdPAGE To Whom Paid xGoO &+fpx a+$u
O~ Type a@UU. A 0&< Enter Key & Press &eUN® a+3U 460a$0E <Iéx
BT U8 a<gos< U'pA. Al a0 aB6m:$gE <léx ussssett. A
andd < péxeid a‘ex {3 a00=$0E €OE a‘ex a'6UBd agiit. OUSST x$
2 U8 agxBUx &4 < 0&I{UU UUgsTupe UE U'x&8< 8U pus™ Sk
266230 Uys etits aUgsTxspe SUsP {5 1&<$ aex a'6Us 2ol
p$O0$e$P a66:$E €O O ueOuE+ peOE Type 4z pu& ' G'
po$zsenit.

0 &0 &$IxSU &0{$ U ped” |, psoosesgxd a5l ae” +U
LWOAGX {5 A0 28~ AGBESTE Led”

UE &u{$ OI8u '+ a‘e 13 yuad.

43 UAE&3{G &l .

UA” &3{0 &TpE+ Cash Book —»  Receipt p~ O< pd$gsecit. aNd
a+$U y ‘e &‘peedx {$ ae” +U eOE a‘ex nosds ed { .

<x 8678 aupsg @l &S Type ' V' uosgsenIs. autied
26UG @} 0& aupso =00 Uyl <'x 8OE  a'ex F3
U x&Bp<tl pdsgseci.
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O o006 é6 8 UAE
5006 66 3 UA @ a'6U8 @TuE: Type' C' uoigsed &6 x8 ade
0 E a‘ex ati<$ipxa” a°6Ud aU xapuo.

0 2$7] aUgsTupe a68@I0E A &SUE 0x0

3571 GUgsTUpe acoxi0E 86”8 U'A"e 2608 aluE- Type ' B
UBSTsEd xBPO. Al aUBP'< aBdEITE U Ox<t ulg$ixsue U~
0$ pUcoOpuxt pdsgsetit. us” pUcopx a=su 0~ pasdpAGE a=su O,
OUBY GUsSTx$pe p&<s$ a‘ex a ou g,
0  p$Sosesguxa / et esix$Uuxt ae” U U'A™ {$ &l
ae” ad0axITE Gx<.
uE &G{s aTsy ™+ a'e 13 yuou.

5, <00 <00 + GPS <0 &d3{uti CIGAS <0 &<x‘eex< “ 7
efde u {$ <ol pyéxld " +Oox

{un0”
&e$& - 10 pING$ =@AG <60 06 +68 GPS Payroll < 0&3{0I0
&<x‘@x< CIGAS p<d a'6Ud a1 8 {"e&x$< a'd. GPS Payroll “éu
<80 POAS peéxtd pUcdxaz (Remittance Cheque) “+Ox p<x. CIGAS
8 {Ut<$+" 8 pig U=~ puUcoOux nodsgod” eoE &6 1~ &u{$ CIGAS
U<® Aaeptie 60 ad0~ a4'6UB @l a<A] Nx.
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CIGAS - 8 &0 0 < 00U +00 GPS Payroll < 0&d{uu &<x‘ex< CIGAS
U< pest &g 'u” 8 0{&xE &U&S 4’6 ad¥ a+$U Remittance péae(d +
“+Ox+ &ped {®. UE @&$Ix &U{$aTd GPS Payroll ~#+a$‘exa pSNo$
el” a<A] pasuld. + ud ay N&u p$NG$ @t GPS Payroll O'peix”
&e$& - 10 &  é py+$ {Iu CigasPay UE 0Oléoz < 0&3{U pNGS
2PEC 4{0 & pOAO pUclix +&a> dead I{$ Hard Disk 4228 0806 &0
47 UBI6T <G &&$& - 10 <6 &EUIAGX =0 &6 {=. <80
&®& &{$ OleO=x a{ixz pPINGS gl a<&o$ <U+ + a4z &=
Olédaeuxt <80 +006 &&$& - 10 dledxxd audle{ox &} { .

51 GPS +68 CIGAS p<d a<A] af+ Uy$e'0” 3 GPS

< 0&3{U0 &+SUE &l”.

&e%8& - 10 & é &OB$atix Cigaspay.Exe 0' 76 pést< GleOaux

GPS +daed i xd 08006 &g, & &i{$ &&38 +udedlx

C:\ CIGAS> COPY CIGASPAY.EXE \GPS xuu ox0 &@ Enter

eguu.

52 GPS <0 &d{uu <o0+006 Goloxde u”

GPS +udaedixd xtt af{+ “$&= Payroll @x$:$"x &EAIO
@&duu. aui&< CIGASPAY xuu TYPE &@ ENTER aguu.

% a{+ ayd Uuya <@o p+petl 1. Remittance Cheques xU <@Ox
no$zseuit.

< A00&< ayd Uy <gO dutit agxduxd a<A] ad+ <gd 1 ufs$ 2
LO$ZSEOIL. ( <PO 3 "l <P 2 8 a+$U v ‘e a3<PS Ulx ~+Ox
xeded { =)

ay 4~ Gledaux” CIGAS <'0 &3{08 66 26U @ftut GE 2.
Copy to Hard Disk posgseticr. p<tid diédaexa UE 1. Copy to Diskette
xQ0 po$gsper Diskette daeee A Drive &@d a 06U segat. 4t 0& Enter
U No 23U n0AS pexid <60 +&ax> 42d / Hard disk & 0806 p<ui
adg af{ &$16a p$<x pOCUE &1 8 60ux 0ONOxae +ae<x.

5.3 0 ®fed < ou +00 CIGAS <'0&3{ud 0UdUD =

G
U

D

CIGAS < 0&8{ U &i{$ p$NG$ et GleSeaepx
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s 5. Utility — 10. Read GPS Data  ——» 1.Remittance
Cheques—— 1. Append Remitence xu 1~ u< po$gs eau.
% p”{+ Payroll &i{$ 0o$0 <<€@ a‘exae Uysust pU& CIGAS
N&O aUUx. a+$U <<€g a‘exae ox0 &gud. pu {+ &  0gsu
<<é@ux A0 <<é@ pU& POAS péa(d {$ &20 0~ 8 Uxt péeld
O}y0 ud$eod™ CIGAS p<d apA a'+ xx,
LEOE O'6ud S<leux <<€ 0 O& | u& &<x‘@x< &EPiAGXx <i
adg {0& &3{U uo$PeP &UxU pde &$P'A & BUS pls<da y<
&J}eeuiu.
a{d & <80 u6$P6T" &EPOAOX+ @&XE <@+ &+0 A udsd
5. Utility ———»10. Read GPS Data ——» 2.Remove Remittence
el &x_~ Payroll p0AG +66 4<d @@ péd Payroll < 0&3{u0r a+$u
<@+ U< @+ @ u'<d +00 CIGASPAY {@{sa” +00 CIGAS < 0&o6{uod
COPY &@ &d xop0.

-

54 ne®00 a‘ea'oud &l {$ <80 pexidd +Ox

CIGAS < 0&o{uu 1. Cash Book ———» 10. Special Print —»

1. Print Cheque xu U~ u< x0ud CIGAS “eu dxu az &%~ péziod
“+Ox x0ed { ®x.

& .X. Ay pe=id ~+Ox CIGAS “éu &+ puseguut UE a{o6

Ox<@” ate” Ox ®f 4 & <<éf a‘exd a+$U péeldd a‘ex &e$& - 10

U<® y ‘e & &0~ 0FuxU el &U{$ 23 6UD &} xdx. a &U{$

Cash Book ——» 10. Special Print. ——»2. Enter Cheque No xu

1~ U< pdsgseu.

% ayd a<A] OE pé=id &U{$ a3<0o Ul+ &e$& - 10 ~“ed”
“rOx &} { &x.

< GPS Payroll +60 &&%& - 10 p<d “$7° =@ pésedd Uxt Nd ~
agxouxd” Az “+U  pée0de Uxp<tpt GE &° pé=dd
a$xdtipx &P0 078 Ux 0. e & Site ded Ade pésedd y' el
a<A] OE GPS Qg$t p” ap<{ N <@Ox x3ud &z Site Reference
File 4z puo$osuet & Site UE 60°< < F3 > Edit “ét uéxdd
Ux'078 && (l+ U<'0+ ®0ded x6x.
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% 4u&° A A a$x6U <Ud Remittance péaed Uxp<tpd GPS
Payroll <0 &3{uu Agent Reference File (Pyagent.Dbf) ause{
Name &{ Addrl , Addr2 {$ Addr3 x0 87" <U &u{a U$™ x0d
y'NO GPS 0g$t p” Gp<{ N <@Ox x3ud & pesu< ud$es ped,
OE péeid U0 8 &+& U1+ &x& ®0&6 x6x.

& {fe y'e &I~ W0AS &uI{$ 4 Ux&0<e & & iz yéxidx
b$guet 43U pOAG U'x&B< ali< peOE &0l U'pA. pE a<&o%u0-
LO$IseS asxot &xUpU pOAO &U{$ 4 pé=ide Ux$ &0~ a<A]
u0. & &U{$ GPS < 0&a{utr Agent Reference File apae{ ap& pod$I$ed
agxdu<U Addr3 OE 62°u0 a<&$t pa}<@d 67 (*) Uedae ux+x
xOO.

6. péx0d {$ u<tud pUco aAdx< "+Ox

@0E &{ UAE <<é&@+ pé=id + a' 6Ud
] cOxxf ed {e P {=
aleap 0 &0 =0U &'c]$ auA” Oledxx “éd aziu Uxp<d
u{x0+ Uyadgue O  a:$U $gox xu$+x alédxxd a6Ud &=}
ue$I6T” <Uh”™ &e{$ etus$ u{x0+ pUco & @&uE+ &Nx {'& a6<'g+
a<” <U1 200 eOE ®6x5 6<:006 G{&u<t {$ 4" OU =0e6 { = 1O.
0{&< &u{$ 1BP pelOE Uyu A U‘'e$ udUuee$E, 1862 TU &EO$:= {$
TUSO<${ 01 ~ O0Ux, N:Uyl ~GoUx xUs UE ' 18”6 888& - 10 peoE
Uytiagpe /ué<tiaspe ( 1. Cash Book g, Customer Details )
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OE &‘¢]$<e 4~ p~ ui<
"x&B<d AOUD &f €0 {@®x. +Ud 0 &es&
<0&3{08 A'6UD ®F a6 asxduxu{ Udtxda &y N&O a'6Ud =g
eupd UE "+ x &gt Uyt a3<@S Udpx &~ Uaax &340 p0.U'A" & u{s
ne0 & &U{$ <<éfxxe &E$& - 10 & a'6UB ®IpE+ a<A] &o$tiux+ ( To
whom paid ) F3 x8@ ~et pu{$ 0~ & a:$U a‘eex dx0 &P Enter x60 p+<gee
&x$0 @ &l  “eu Ux&u0 3’8 0% x 6@xd 0806 =g €6 { @x.
uexetd {$ <<eég &u{$ UE UE p$Nos<t p{x0 ad$ G<'@+< 0} <@~ uE
U x&6< &N&BPIO ™ < &$+$& 01~ 4¥6 1O.

<
X
Ro
(@)}
N
Qx
QJ
Oz
m &
C Ol
Oz
()]
Q.)
Ox
Q
N
>
e
o
N
o
C
_~

6.1 uUExEIO ~+OX:
0 & at” 6 &} <{$ 4 6Qux~ +&<0 3 <0 p~ 0 axd” x <0 Print Cheque
el asUy e péelo au<pl” “+ox x0ed { .

6.2 uéxdd 0&< U0~
LEOE 3'8UB &g 6gZux+" O<@+ uU& peaidd a‘ex a'6Ud =f uéeid
Ux$ @078 xE pfxet ad{& UE, 7 <0 <@Ax <0 PrtChq Later-Go
usgsetit. aNs ay Neu a6Us =U pexdd aex Gledex N&U
<éeguxtl a<d ®gu Uyx ati&< ayd a<A] al+ pé=id U0 d { ax. uE
&0{$
1. Cash Book — . 10.Special Print — 2. Print Cheque XU <@ X
x3ud a+$U péee a‘ee 3'0UD &f peeid “+Ox &f eul.
Ay 16@06 “+Ox pusEIuNl UE Ve &' &4 03uxU &1 8 a<A] 1&s
nee0d a‘e a'6UBd U x6x. aNd 6 <t <gAx <t No Cheque Print Go
L U< aue” ux aguu.
Hexe0o ~+Oux+ peaeiud +& aUU {udsetiut ay N&U O~ & A3PEpux+
UBTSED V'@ eOE <Iéx ali<x. 4~ U8$Y ‘e O @ N<id k-
Y@ @OE <léx a'6Ud &1~ &U{$ F3 xd0 aex$6” & el 0&< U uy
U xdpu<t U<'@+< a+3U <Qidi$< y ‘e <Iéx udsgsesd xop0.
ay p<ud y e <léxe posgsuet 3'0 y< 0&< < 0edud GE p{s
uézept$de neend eU<s 0308¥ xU ay pésepdsyu as08¥ 1”8 Gou
eoud UE
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5. Utility ——» 9.System Control —» 6. Modify Cheque Size
x3Ud O< @+ peaeio <lex 0&< <<+ ndgsed { .

S a4 60< &y N&U posrsed pesetd <léux dUzaeE {$ aed” “+Ox <U
&O$0 p<ti& &1~ 8 a<A] OE

5. Utility —— 9. System Control — 7. ModifyCheq. leaf <@g x
uosZspet a<A] pU& ax@ {$ aUe@E ~+Ox Nx x6 &O$Ux +@<l
cOO%'e UI1&&EU Pp<OI& &g et.

neeld “+Ox +0d P~ p0sIouEGd< N&O py+$ {'@ a6 Epson -
2180, 2170, &{ NEC 8000 xO “+O xUd & é (lTaeA$ pesd a'6. u<td
<Iéxe “+O x0dxe & & <<+ péxld +oxx}{ e <t u 6 & {0
a<&0$ <U+ €9 "8 Nx {"&e. "+Ox &1 8 p0g Feeder e adU Uxo

U<® U&x$edd< &:e&$ a°0+'x &{Ox @®Peuu. P “eu pézx peSFux
&0x$ 38 &O$0 <U {Ixd” péxedd "+Ox e0ed { «.

6.4 a0 <<ég &{d UeOE <<éPg éOE &6 &1~ {$ +Ox
a0 <<ég &{6 pelE <<el &xUU 030 <<é@xd a+3u N&oZ &&3& - 10 d
a'0Ud =18 pag a0 <<€g &xUU a'6Ub &} xOx. Al <<éf a‘etx &}
x0 <upu 0g$u <<éf a‘eex * a0 <<é@ a‘ex xu afxeidxox.

a+$ :-

Og$tl <<€f a‘ee 31 &U{$ &Ey U &0 <<é@ 3 & & OUE a0 <<€f a‘elx &}
xOud 31*1, 31*2, 31 *3 x0p<. PE<$ 6O~ 0ot <<éd a‘e 31 ' 6Ud
2178 06~ a'6U8 &} x6x. 1" u& a<A] <tpll &0 <<ég 03y N&dd Ggst
<<égux “+Ox &l dx.

a=$ .

0} < a'dé_eeguu.

ai <<ég ®eIPOx eOE Type “=U @ <lex
a‘ex & Ueedx
31* 1 0g$t UDed ye 2 - 1001 \Y} 7500.00 | {2& &3{Ui
<00
31* 2 TApé <80 3-1001 \% 6500.00 | {@& &3{ U
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313

[TA p€ G<${C1 &3&5 [ 3- 3003 |

\

1000.00 [ { & &3{ U

an0& Og$t <<égx (31) 3'6UB agul. a{ peNE 0°dud asd< (15000.00) aud
+@EU<u adg ax p<u& e e u o+ { aex.

Gg$u T U &3 &IOS | S 15000.00 | “+U
<<éfy Héaelod
a‘ex 31
C}Ed 08t <<éf a‘'e 31 0O <<éfgx ~+0 afetdux p{s$ Gleo=

2038&Ux “+Ox &} { ®. 40 <<éf dut &x_ N&6Y auA~ Gg$t <<égpx+

“+O6x 0.

6.5 a0 <eéég&{d UAE <<ég @OE &6 &l {3 +Ox
ay axoupx UAE <<é@ a'0Ud &luE+ eOE &‘uxed x{ixz &UI{$ de
uexetde Uy No 4~ NNg eOE &ued &I{$ d= UAE <<éfxz a6Ud
&l 80 UA™ adx pexidxed Uyosus &3{0 &0 y'e & &IE =180
a<&0$<e CIGAS { CB pag pisdyd. CIGAS 10 “eu p~~ 0{&=" 46
®fa'6. ay a4 &I{$a0 U'A” <<&l a‘eix ®&U xd <tul 0g$t U'AE <<é&g
a‘ex # a0 U'AE <<éf a‘aex xU aaetOxdx.

8<% : 0o%0 U'AE <<é@ a‘e 20 &U{$ &EyUw &0 U'AE <<é@ 3 &

A'OUE &0 <<ég@ a‘seltx &U x8ud 20 #1 , 20 #2 {$ 20 # 3 xtipu<d.
U'A” <<é1 3~ Og$t UAE <<ég a‘®e20 3'0Ud &1 606~
a'6Ud a&U xdx.
A:8: p&<pxt 4<6< UUg$duxae N&O a$xduxd axOE &U{$ Uys+ui
- ) eOE &G 2T

o~

uo o aa

au U AE <<él U} < a oU a&guu.

aa U AE 2O x eoOE TYPE| “=U@.|<lex

<<@f a‘mex & ueedx

20 #1 u<$& ®U U AE |2002-10-01 |R 1,500 | {2& &o{u

20 #2 OX pusU ax 2002-20-02 |R 500 | {@& &o{u
elE

20 #3 Ox <$le ax 33301 B 2500 | {0& &o{u
&IE (a$0+$ Ox%)
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axe0< 4500

Y

A1 0&< Ogs0 U'AE <<&@x (20) 3'6US 200, 4 UAE 0°6u6 axd<
(4500) apA + eep<t 460 ax p<ti& &g &'0” 8 + { &x.

ugbu U AE [UyO "_ "=U S 4500.00 | “=U
<<éf a‘®x |u{$ uéxeld eoE
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a'0Ud &0 a'6. |~ el pést &'® paesd ( File Compress ®0) a0$ a
uesti<e <Auxt *+&=> dxed 0800 U { .

&3{u.
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ay N&U +'U8 EOE Byl ~$&xd uid ~$8xe eOE 163060 Uyse 't~ 8
a<A] OE ay N&U p3NGS$ gt Uyl <67 0 &&$& +pudaedixd” Backup
Upload &~ &+ pts$e} xox. ap& &} u{$o6 ay N&O a'6U6 a6 <67 U
66 OT1eéOauxtl 4<60 Backup due €OE G1eéO®xd 46U u<x. &~ Us&S$
0°@6 Backup Upload aguiuts OE &y p$Ne$ et &&$& <0 &3{u u<tid
+1Ped I xad 1000 f 4~ +Pded1xd Backup pé$tr Upload &eU xd po.

12. <$lAe €OE <&~
1. p=&'Eyl ~& 00002 eOE &305A
& EYT “& (oS0 @OE &ITFAx PSGOsRITxd a:106 =Ty O 0&<
0100 @OE &303'A 4+106 &1~ a<A] <u a<&o$<U+ p+&'Eyl “& éSE
<'& @&} 0& (Month end Process), 0100 &$7$'A &i{$ {0& &3{t1 +6O
a2 0Ud 1™ 8 &&%& - 10 { 0{&=*E a°6.
2. &'EYl eOE <& (&< 8838 - 9 { 20U {0& &3{U

&&$& -10 2004 <&l SE pAA <U8 yUOsT {'®
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2003 p+&Eyl 3108 eOE <& 0& 5<+080 &e&$& -9 d a4 6UB gl
2003 {0& &3{0 & UGOE u<ud$d, a<$xt 6’006 eOE pAA, ae” U eoE
LAA, x0$+xd yUG| & po UE &4 éOp+0 2004 <IAux &e$& -10 3+ yUas
0&S$ & &U{$ 00 &L &x$ “$1&x &6 xBx.
1. 0&< &+&fu {0& &3{0 & UOE uts&Uaes$ 2004 TU<$I 01 +$8
&e%& - 9 &e$& -10 0 peu &  (Year End Process )
2. {0& &3{0 & UGE &e$& -10 { a°6UB a1~
3. pAA <U8 yUOSO {0& &3{0 &e3$& -10 & & &u{$ NpAAuxdi
&xe& e@a d 5. Utility —p 9. System Control —
4. Update Opening Balances “ @t 3°6U6 a1”.

( UE {0& &3{01 3'BUB sTuE+ 2004 TU<ST ~$&ae &30$ Axd0 <"x pUid
<U86 a'6UB pus<tr pU& &e& @@ a'6 u{xt tlédeaeux &e<@ 2003
eOE &&$& -9 {+ 2004 €OE &e3$& - 10 {+ a<A] OOE &$Uxe (<6<$
ed { &)

=

<IAux pE +ee<$ N&ITO po$geg &4 Nx+E + &0~ .

<x ATAux N&ITU pos$gog” <sids<e pU& <TAux pE +ee<$ Nx+ &e$& -

9 “éu + U -+e<x. PE&I{$2. Ledger ___, 10.Ledger Summary
—» 1. YeartoDate xU P~ U< uo$ds$ €6 xox.

13. ae +U éOE &°A”

L au0”

age” +U x0 Nx+" 8 pu+0 “+U ad6&e$PEX. uE<$ &{U ae$Ix$Upxtr <t <@
Uy$ @010 280 <'x eOE &6 &1~ ~ el pf$ ~-U as08 x* 0~ ~en tg<U
&} x0x. A 0'Oux pP0STOPEND <US u<tid U'AE az” U { ®xd p$SNE$
e} { a&x.

13.1 <$1Axe az="+U e6” N<id &l”.

ae +U €6~ N<td &l” &u{$ Opening Balance |~ U<d pés&
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2. Imprest Account ———» 1. Enter p” G< atié” Gx &0 ae U eoE
a‘aex, ae” +U eOpE Nx=E ptseU ~+U 6pAGE (Unexpended Cash) &~ ~+U
07$6% (A <0 eSpE pAAx pasud.) a'6U @gul. Al 0&< Ay ~-U
Uysedud asdy+e ag Ut GE " CF " + Np+A$e$d <Uu GE RFA =

13.2 06016 &U {"& Nu+Asasd &u{saz"+U eOE

a{d am <0 &I{s ~{ psoosesox Nl p<t”~ ae U a'e Uys p=u
Uyx. i p& Uys=0 az +U €O & N<id ®TuE+ az +U eOE N<td agu
Uy p~ apd Imprest Type dae pU& RFA pdsgsed xopd. ay N&U Nx+E &~
ae”+U 8678 a'6UeipE+ Nu-ASesd &G{$ p<tizon U ae U ed @
{$ <" x <3040 {B{$ Nx+E <$16$ & x6u0.

13.3 Og<U posae} 80 az”+U a0606x$0E pAA

LE<$ Opening Balances , Unsettles Sub imprest xdud GleéOxxd &’ 6Udxd
&0 x0x. xE a$xolxae ae U pAAx (Oléeoax N&U &<x‘ex< édu
yUO U'pA. agxatipx ~ =0 pasus pAdx {6 4:08 Uys- 3°6 &0 a8~ pAA
<U 426< Co ao‘e po.
13.4 0&eéx <1A<U az +U pAA {$4a<$ ag<U &1~
0&ex <IA <U+ Uy$=0 " pdee posix< &0 aze <U 0&$ 0&ex <IA<U
am” U eOE<U pAA 0'<dx {"&. 1°~ pAA 0f<U ®TpE {$ as$u Nx<E
{0& 83{0 “e0 <x pUig<U &340 =TuE: a:30 ae U eOE a'ex
uosgsuetr a=u &340 6°A” &} x6u0.
135 ae” U 0xd =1 {SUA".

1. & Ul ado®$gE ped”
UE &U{$ ueOE Type & pU& 'I' pdgsed xo6 <t adg adda=$gE Uyl
O+eUxspe O~ &{ ad6x$PE ~+U Uysetit$ &sgo x &u{ 0 el xox.

2. ae +Uped” / psSosessxd ax0”
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a00®$PE (Imprest) d0ae$ix$Uxed Uy$+uE+  Type e 'E' posgsedi.
P$O0sEITI*d @OE <$16$ &Uxt a$xdu 0~ Ox adO6x$IE €OE <U adl
“:U 'T Type dee pos$gsue s p$OG0$esgxd x<au.

DSOS  AGOESOE  &S67 8 UAE &30 @l &ufs Type ' H °
no$dseun.

3. psOOsessuxtl / Qe s x$Uux0r ae” U UA~

ae”+0 Uyt psoosessux &zgt Uyl a$xo0 0" O &~ UAE ' I
Type apetl 0léO®xd 3'6Ud =7 €6 x6 adg 0g$t ®$Ix$Uxet &l
$Ix$Uxxd ae”+U Upydud GE &~ UAE ' E' Type auet Glédxxd
a'6U &g &0 x6x.

4. péOE 0{&x=E eoOp” U ( Facility Account ) ase” U

UA™.

p$GOsEsPuxT ae” U Uys etits a$x60 ped” 0{&eE eop” 0 ae” U
Uysetins N &&$& 10 xdud 'J' Type & pods €6 xOx. &e$& 9 +a<$
0°<Bux p~~ “+U+ | x3pd UA™ 8 &3{0 &l x. &&%& 10 + i~ x p<Oi& &g
ao.

5.  ax: +Uadox$gE Gx0~ &u{$
Type ' X' uo$gsuett odux &<t ax” +U a60x$gE puUcoOpuxt Gx0~ 8
&$OE <O ad0x$0” udsspets OxOuE &3{0 a'6Ud agut. &~ x0~
“00 0x07 e p{${7& &d3{ut &Pt Uyt 0x0” & Nx { .
13.6 az U & &UE (ee$Ax
“{ p$SOsEITUxT a0 Uyl psOosessxs eSOk &axt asxdu {§
o801 $Tx$Uxaetl ae U Uysuel axd eSOk &uxu &0 &$ixU &0{$
au& Uysed ae” U {$Uyst de +U & &UUE 0{&:~ &&$& 10 & 3 6UB
20 6. 47 &8+ &i{S psOOIRITUxT UYSi:t ~ 38 SOE ~+Bux A6
ae U Uy$e UE p$Sosesgxd eSE &Oxt agxduxe N&O+ (o8
2$IxsU N&U Uysu=t  “$&e €OE “+oux a6 az +U Uy$s~ ad
sl x§Uxaze N&UI + &&$& p<d a 6U &} xduo.
ae”+U & &UE Oa$Ax 0uxU T &u{$ ay N&u
1. Cash Book — 6. Imprest Account — 4. Imprest Reconciliation
"0 aé Ox @ a+$Uu ae +U a'sex udsds & &I~ &gt Uyl +0x
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& &I~ &+a&} xd)0.

13.7 0ot &$Ix$Ux N&O A0 a$Ix$Ux p<d x'Nx x6 ae”+U Uy~
0}y <$16%<

&e$& 10 et &$Ix$U <Ud &~ &0a$Ix$U &I{$ ~$&e €OE &$0$ Axa

Uy$=" 8 {ee<t 01+ <+ +xO &0 a°6. 0880 a$Ix$Ux N&U & & &0 a&$1x3U

u<up<u &e$& 10 {

4. Reports— 5. Master Summery — 5.Receive Diskette /6. E mail from

Sub office —p Report on Imprest to Sub offiec xu pgap<a g o

“+0x Uyspet ah ae$ix3U u<d Uyssx xox,

13.8 ax U eOE U'x&6<

CIGAS 10 ayd ju|” ~$&xe &U{$ a$xduux ax U €6~ yUse'a” &

{e<t OI+<+:xO &0 a'6. 4&01{$ ay

1.CashBook ____, 6. Imprest Account ___ 3. Listof Imprest Account

Lo$7sed x6p0.
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