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Treasury Operations Guidelines No: 06/2020

To : All Secretaries of Ministries, Head of Departments and

District Secretaries.

Closing of Cash Books and Settlement of Imprest Accounts for the Financial Year 2022

As instructions given by Treasury Operations Guideline No : 06 dated 14.10.2020, you are kindly requested
to strictly comply with the instructions given below when closing the Cash Books and settlement of Imprest
Accounts for the year 2022.

1. Closing of the Cash Books as at 31*' December 2022

The Cash Book for the year 2022 should be closed at the end of 31* December 2022 as mentioned in
paragraph | of Treasury Operations Guideline No: 06.

2. Remittances of the Year end Cash Book Balances to the General Treasury for the Settlement of

Imprest Account No. 7002 for 2022 ( Section 02 of the Treasury Operations Guideline No.06)

The Ministries and Departments not having sub offices should complete the Form No :TOD/IMP/06
confirming the Cash Book balance as at 31 December 2022 and submit the same to the respective bank

branch on 03" January 2023 in order to remit the cash book balance to the General Treasury.

The Ministries and Departments having sub offices and District Secretariats should complete the Form No:
TOD/IMP/06 confirming the cash balances as at 31* December 2022 and submit the same to the respective

bank branch on or before 05™ January 2023 in order to remit the cash book balance to the General Treasury.

A certified copy of Bank Debit Advice along with the copy of Form No: TOD/IMP/06 should promptly be

forwarded to the Department of Treasury Operations.

Pre-arrangements should be made to facilitate settlement of sub imprest issued to sub offices and officers
during the financial year 2022 on or before 31* December 2022 and remit the same to the General Treasury

on or before 05™ January 2023.

3. Remittance of the year end cash book balances to the General Treasury for the Settlement of
Reimbursable Foreign Aid Imprest Account No.7003 for 2022 ( Section 03 of the Treasury Operations
Guideline No.06)

Project offices should complete the Form No. TOD/IMP/07, confirming the Cash Book balance as at 31*
December 2022 and submit the same to the respective bank branch on 3™ January 2023 in settlement of the

imprest obtained under Reimbursable Foreign Aid imprest code 7003. A certified copy of the bank Debit



Advice should be sent immediately along with dully filled copies of the Form No.TOD/IMP/07 and
TOD/IMP/07(i) to the Department of Treasury Operations with a copy to the Secretary of respective Line
Ministry.

4. The other provisions and instructions mentioned in the Treasury Operations Guideline No. 06 are
remained the same.

HCD.L Silva

Director General
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HevmGefl Qewpur®se sulflen g @eossd 06/2020

QMW EFGHEHSHMET QFWeOTaI&HET, HNEUsHeds HDeUJHeT WMHMID
MUl L& QEWEVMsNHET WITeU(H&GLD,

2022 g MFwremgst @MIHUWH &HT&HU Ysssmsmer pEHL wHmb e
(POHUETTTS & 600 &G &6 (LG H6V.

stemeured GleueMuiluL. 2020.10.14 sy Cadw HevmGefl QewmurGast aufiemly.
Q0 06 @eb @MU OUL Beten yCeongenemsafsiiulg, 2022 g4ib gyeioigsit GmiSuied
BI&L  USHHeMGmeT cp(heed WHMIb Ul WPOUSTS &ENHGSMeT  eH 6L
SAWNMIGSHTS QMg &G sMiLuul@sten Hamhsmel LLSTUGSHS iHs 2 ful
8leHéE LG STTODIL HaTEHIGE (PSTTET] 2.l BL el S s RN
QEFWLGIQAHTETEHLOMM HWeL 65T HOIUIS S (HECHSH.

1. 2022 gewuy 31 b HadHhulgstareurm sr&al UsH555m (WE H6L.

2022 sy oyetmigen HT&EU USHHHMG 2022 19&buf 31 p HedHullst @miduisd
HeomCeifl eufaniy Qe 06 @6 1 Speugy uBHUND EOUILLUGsTT aNgLONG
ewBHsL Geusti(hLd.

2. 2022 gyplb sy MSTET LT (PHUITS Saudams (7002) c@ousmsns au(mLgaer
BmHuiled BI&U UssssHer Hamw Qurgs HommCsfsE SIS, (uNamLL
£160.06 @6v 2 b UK
2022 1usbuy 31 gh Hedwsm o areneuy) SM&L UssemesT WBHomws @MUl @
TOD/IMP 06 Zpld  Qevéasmasd QamauL  LIFRAN ugedmsl UFSEH Q&g 2u
SIVICUVSRIGEHT DM AMDESHEHHET WOHMID Slevauseammusefsnmed 2023 Femeufl 03
SHD HHEHULD 2L SIQIEULEHIGENETH Q&L JMDEHHSHET OMHMID HENTTIESERIGET
SICsCummI MUl LF Qewevsmiseamsmed 2023 geareufl 05 ouh HeHTm SiLaVE)
SBOG (W] sRsMEG 2 SHCWTHLTE um&s sausmal Cuel aubasTn Uk
EmenHE UUOLSS 2.0l QgTamssmw HaomCeféE SILLMSNE Bl Ul sms
s(B5H60 CeusiuiBd. uRIAUILIOGBHS SRHELESS HMLESHGD “aujal Malsase
LSS 68T G FTOIMILLEHSHUULL NFHQWTETMIL 651 TOD/IMP/06 Q6066856066
CareuL  LISML ugeusHar TfHowwd @Hss HOMESHMEANEG NSNS
BL 6L &8 61(H&HHD Coustu(hLd
2022 gylb SUeTIgEd 2L IVIQULGESHNEG SUPRIGLUL BeTeT §H60 QML smen L
(P OHDLETSIMISENONILILD 2_58ICIINESH 56 Eh 5 QULPMRIGLIUL (BeiTen €JEDIETTIL
Wwpusmhsmend  2022.12.31  oyh  HeHusim  Slebeg  lsTMI  SeTSEIEES
psueny QeSS SIhse e BhHamen 2023 gameufl 05 gyl HEHIHTM 6De0S)



A5MG Wy HeomCaflsEe  @IUUSSalg  5SH  HRsSeNEITL  CaHEMEUIITSTT
WenGsormun(hsenen Q&g CemenEprseL Geustu(pib.

3. 2022 gyld gew&sTer Wamhglus QFlwssalgw Qeuefpml BGeell us pmLUswS
HEIGHENS  (7003) QFVISHHIUGH&ETSH UL @mIHuUNL &TaL UsHesHHaT WBHaw Qurg s
HeovmCefle® SNMIUUSHEL. (Ul &Mlly §ev.06 Q60 3 Syeug LHE)

Benr Hlyiusd Qewiu@Herm QeueMprl @ 2 geldans 7003 GHWILE QevsssHT &b
HHHHL L GHlsoimed QUOMIGQASTETeNUULL U6 (PHUTITuGsmeT 2022 l&DUT 31 G
2 gneneumm) &Mal UsHesse BhHeow 2 mFiuGsHS wrdfll ugeu @ev. Top/MP/07 & 2 Klw
algsdHed UTHE Qaiig 2023 Fereulfl 03 Sufh HeHim HevidHmsl CuE aubHASID cumi&s
s uUUmLSG 20l QsTmsmw  HaomCeilEHE ADIUUMNSME HLEUIGHMS
s1(h66Geuetuig Ul AHCHCeumeMuIeL, eURIKUILBHE SHRGELEGS HMLEHEMH auFey
2MedHHenev EmarmUUESHSUULL NyHCWmTmIL T LIHFL Ugen @e0. TOD/IMP/07 LOMMYLD
TOD/IMP/07(i) QHWeumenm FHWNsL UIHEH Qeig QAHTLIUMLI SmESET QFWena(hHéE
OpHAwmesienmé  QsTEILSTS HTogOaM Qbs HoaussmsinG ADIUUUSDE
BL U &ENS T(HEHSHD Ceust(pHLd.

4. HammGeil eulfasmlgsen @ev.os @0 GMUUILLULHeen sl  HEDL (LD EDMS6NT
LMHMID B CeongensTsHen QGTLIHGID eueunCm wrmmlai sramiuiD.
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