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Chapter 01 - Institutional Profile/Executive Summary 

 

1.1 Introduction 

 

The Department of State Accounts performs as the central agency for reporting on all 

Government financial activities including revenue, expenditure, advance accounts and 

deposit accounts with the aim of providing information to the Government, Ministries 

and Departments for management decision making.  

 

1.2 Our Vision  

 

To be the “Center for Excellence in Government Financial Information”.  

 

Our Mission  

 

Maintaining a centralized financial information system to provide information to 

Government Ministries and Departments for decision making and preparing 

Government consolidated financial statements and publishing for awareness of all the 

stakeholders. 

 

Our Objectives  

 

►  Provision of accounting support to the Government organizations for execution 

of the National Budget.  

►  Maintenance of accounting database by collecting data from all reporting entities 

for generation of accounting information.  

►  Enhance the quality of Government financial statements continuously in line with 

International Accounting Standards.  

►  Maintenance of accurate accounting information system to ensure accountability 

and transparency for public financial management.  

►  Provide regular assistance to reporting entities to implement and maintain the 

computerized accounting software systems in order to generate accounting 

information automatically through electronic formats  

►  Provide financial information to take quality and timely decisions.  
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1.3 Key Functions  

 

1.  Maintenance of Centralized Accounting System to record financial transactions of 

Government Ministries and Departments.  

2. Implementation of computer based accounting system in Government Ministries and 

Departments and updating the system to meet changing needs.  

3. Issuance of instructions and guidance to maintain accounting system and provision of 

training facilities for accounting staff accordingly.  

4. Providing accounting information to the Auditor General, Central Bank of Sri Lanka, 

IMF, ADB and other similar institutions.  

5. Preparation of Financial Statements of the Government annually as per the statutory 

requirements. 

6. Providing necessary assistance for smooth functioning of the Government Payroll 

System.  

7. Monitoring of Government officers Advance “B” accounts, Deposit accounts and 

other main ledger accounts. 

8. Maintenance of Advance account for making payments to pensioners who worked for 

foreign Governments.  

9. Issuance of Guarantee Certificates to the Government Officers in terms of the 

responsibilities assigned under section 2(c) of the Chapter 612 of the Public Service 

Mutual Guarantee Association (PSMGA) Ordinance and the Financial Regulation 

Number from 880 to 893. 

10. Compilation of Government Financial Statistics as per the GFSM 2014.  

11. Maintenance and coordination of Crown Agent Account on behalf of Sri Lanka 

Government.  
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1.4 Main Divisions of the Department 

 

1. Accounting Information System Division 

 

1.1. NEW Computerized Integrated Government Accounting System  

(New CIGAS) 

1.2. Integrated Treasury Management Information System (ITMIS) and Support 

Services 

 

2. Financial Reporting and Accounting Policy Division 

2.1. Financial Reporting 

2.2. Accounting Policy 

 

3. Payroll and Main Ledgers Division 

3.1. Finance and Payroll  

3.2. Monitoring of Ledgers and Special Accounts  

 

4. Financial Information Analysis Division 

4.1. GFS and Assets Accounting 

4.2. Administration 
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1.5 Organization Structure 

 

 

 



 
 

5 
 

Chapter 02 – Progress and the Future Outlook 

 

New Computerized Integrated Government Accounting System (NEW CIGAS) 

 

The New Computerized Integrated Government Accounting System (NEW CIGAS) which is an 

in-house developed application software, was further developed to improve the quality of the 

financial reporting and maintain its efficiency and quality in 2023. Accordingly, the system had 

been maintained and updated by the continuous development of NEW CIGAS accounting system 

in line with new requirements and user feedback and, steps were taken to maintain an accurate 

accounting information system by correcting problems and shortcomings identified in NEW 

CIGAS program.   

 

The NEW CIGAS web Interface called ‘NEW CIGAS web App’ was further developed to 

integrate the summaries of Accounts and reports to the stakeholders. It was made possible in the 

year 2023 to upload the opening balances and purchases of assets online for Expenditure Units by 

uploading the Central Government Asset Networks to the Clients, in a way that facilitates the 

Treasury to check the assets of each unit of expenditure separately. 

 

To ensure the smooth functioning of the updated NEW CIGAS program, awareness, and training 

programs were conducted for NEW CIGAS program and asset reporting while user support was 

continuously provided through the helpdesk team of the system. Since 2023, facilitated for the 

Head Offices to have access to determine the total value of assets by appending the monthly sub-

office asset file before month-end or year-end. 

 

Training sessions were conducted for Central Government officials of the Ministry of Justice, 

Prison Affairs and Constitutional Reforms, the Ministry of Education, the Survey Department, and 

the Department of Posts. 

 

The new system introduced for the deductions of the National Insurance Trust Fund's (NITF) 

Agrahara Insurance Scheme through the Interbank Payment System (SLIPS) was also further 

developed in 2023. This system allows contributors' remittances to be transferred through SLIPS 

exchange instead of through checks. Through the implementation of SLIPS, deductions are 

credited to NITF on the salary date itself, while enabling a reduction in the time and cost of printing 

and banking checks as well as the time and cost of exchange of correspondence. 
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Besides, details of contributors can be entered into NITF system under this new system. The 

program has been developed to eliminate the need for manual preparation of contributors' details 

as the data on contributors' details can be extracted from the payroll system through NEW CIGAS 

and each spending unit can create the file for uploading those details to the NITF system. 

 

Integrated Treasury Management Information System (ITMIS) 

 

Treasury Integrated Management Information System Training activities were successfully 

conducted in 36 ministries and departments of the central government, out of which the 

implementation of this program in 23 institutions was a major activity carried out in this year. 

Thereby the Department of State Accounts was able to successfully fulfill the goals set by IMF 

which was a great achievement in the year 2023. 

 

4,939 users representing 734 spending units including Special Spending Units, Ministries, and 

Departments have been processing their daily transactions in ITMIS successfully. Based on the 

payment vouchers entered into the system by those institutions on a daily basis, the cash 

requirement is being determined and the cash (Imprest) is being released by the Department of 

Treasury Operations. Therefore, 734 expenditure units currently working on live operation with 

ITMIS, do not require to maintain unnecessary excess cash in their bank accounts. As a result, the 

financial and opportunity cost could be reduced. 

 

Nearly 5000 users have been using the system due to continuous support services of the staff of 

the Department of State Accounts for smooth functioning of the ITMIS. 

 

Slowness of ITMIS was identified as the major obstacle in the previous years and necessary 

measures were taken to rectify the issue at the end of the year so that the system is functioning 

smoothly. This issue was rectified with the continuous support of staff of the Department of State 

Accounts, FREEBALANCE (Application Service Provider) and N-able (Pvt) Limited 

(Infrastructure Service Provider).  
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Financial Reporting 

 

The guidelines required for the close of accounts at the end of the financial year and the guidelines 

for the preparation of financial statements for the year 2023 were issued on due dates. Necessary 

changes were also made in the formats related to the year 2023 to make the preparation of financial 

statements easier and clearer for the reporting entities. 

 

The audit reports of the Government Ministries, Departments and District Secretaries of the last 

few years were analyzed and the issues that led to the qualified audit opinion were identified and 

a guideline was issued to address the issues that should be given special attention in the preparation 

of financial statements. 

 

Necessary instructions were provided to all Ministries, Departments, Special Spending Units and 

District Secretariats on preparation of financial statements, reporting of nonfinancial assets and 

close of the accounts at the end of the year and a training programme was also conducted in this 

regard. 

 

Government Payroll System (GPS) 

The Ministries, Departments and other Government Agencies were provided assistance in 

resolving the issues and errors arising in the payroll processing by the staff of the Department of 

State Accounts. In addition, the latest version of GPS (Updated Version 7.1) was issued to all 

spending units and copies of the latest version were issued to 615 institutions during the year. 

Further, the copies of the new version of the GPS software were issued to 60 institutions for 

installation due to changes in names of Ministries, Departments and formation of new Ministries. 

 

Compile Government Finance Information according to the Government 

Finance Statistics Manual of 2014 

IMF Technical Assistance Mission was conducted with participation of the officials of the Ministry 

of Finance and the Central Bank Sri Lanka by a GFS Advisor of IMF from 23rd to 27th January 

2023. During the training session, reporting requirements according to Memorandum of 

Understanding (MOU) between IMF and MOF were discussed.  
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Comments were prepared for the draft TA Mission report provided by GFS Advisor and agreement 

of GFS Coordinating Committee (CC) was obtained for the comments by conducting a GFS CC 

meeting. Final Report of the program was also submitted by the advisor at the end of the year and 

comments were provided for the points included in the report.  

 

GFS for Budgetary Central Government was compiled for the year 2022 as per GFSM 2014 and 

reconciliation of the statistics with the compiled GFS as per GFSM 1986 has been commenced 

during the year. Preparation of manual of GFS compilation process has also been initiated during 

the year. 

 

GFS compilation of Provincial Councils was prepared for the year 2022 and financial information 

of Colombo, Sri Jayewardenepura Kotte, Moratuwa, Dehiwala-Mount Lavinia and Kaduwela 

Municipal Councils for the year 2022 was entered in to MS Excel Template for GFS compilation. 

 

Assistance of valuation and accounting of lands and buildings owned by the 

Central Government 

 

Copies of 713 valuation reports of lands and buildings belonging to the Government Ministries 

and Departments were submitted by the Department of Valuation during the year. The Ministries 

and the Departments were provided guidance and coordinated in valuing and accounting of lands 

and buildings. 

 

Accordingly, a progress has been achieved in this process and 1,537 billion rupees worth of lands 

and buildings were assessed and accounted during the year. 

 

Further, 91 Government Ministries and Departments were invited in coordination with the 

Department of Valuation, to discuss the problems and progress related to valuation and accounting 

of lands and buildings and it was decided to take follow up actions continuously. It is expected to 

coordinate and take follow up actions continuously for the rest of the institutions too. 

 

Maintaining Crown Agent Account for purchasing of Government Institutions 
 

For the purpose of medical supply for the Medical Supply Division of the Ministry of Health 

through Crown Agents, this Department facilitates to open indent and make payments. During the 

year, 17 indents were opened on behalf of the Ministry of Health and the total indent value of 

Rs.339,671,892.18 was paid to Crown Agents by this Department.  
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Participating in the Parliamentary Public Accounts Committee and 

Coordinating related activities 

 

During the year, 61 Public Accounts Committee (COPA) meetings were held and the staff officers 

of the Department participated all the meetings. They have provided professional advice and 

guidance to resolve the issues raised in the meetings. In addition, the requested accounting reports 

and information of financial performance were prepared and submitted with regard to preparation 

of Treasury reports to be submitted to COPA.  

 

Prepare reports by consolidating the monthly financial information of the 

Provincial Councils. 

 

Arrangements have been made to obtain the revenue and expenditure information of the Provincial 

Councils within the specified dates and the information has been included in the Financial 

Statements. 

 

Advance “B” Account 

 

Arrangements were made to provide necessary technical assistance for reconciliation and 

settlement of balance differences in Public Officers’ Advance “B” Accounts of Ministries and 

Departments. According to the age analysis of outstanding unsettle balances in Public Officers 

Advance “B” Accounts of Ministries and Departments, necessary guidance have been issued 

including the relevant circular provisions requesting the progress of the actions taken to settle 

outstanding balances during the year. 

With the request of Department of Public Finance, letters were sent to hundred and one institutions 

with regard to outstanding loan balances of more than five years in the Public officers Advance 

“B” Accounts and the collected information was submitted to the Department of Public Finance.  

The forms introduced by the State Accounts Guideline No: 04/2020 has been amended by the State 

Accounts Guideline No: 03/2023 to improve the quality of information provided by the Public 

Officers’ Advance “B” Account in accordance with the F.R. 506(D). 

Instructions have been given to the institutions, which are unable to maintain the limits approved 

by the Appropriation Act, to take necessary actions  for amending  the approved limits in terms of 

503 (2). 
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General Deposit Account 

 

The Department of State Accounts is taking actions to obtain the General Deposit Account 

Reconciliation Statements and Age Analysis Reports from Ministries, Departments and other 

Institutions. In this regard, the Department of State Accounts have received 152 reports out of 172 

reports. And also, out of remaining 20 account reports 18 accounts with zero balance and an 

account under category 6000/6 (fund account) and the other for newly established entity. 

 

Balances of general deposit accounts were reconciled with treasury books and follow up actions 

were taken with regard to unreconciled balances. Reconciliations of 152 reports have been 

completed and instructions have been given in respect of unreconciled balances. 

 

Actions were taken to open 31 new general deposit accounts as per the requests made by the 

institutions during the year. In addition, 103 non operative General Deposit Accounts were 

inactivated during the year. 

 

Advance Accounts on behalf of Other Governments 

 

Advance Account on behalf of other Governments has been maintained for pensioners and widows 

living in Sri Lanka who had served in foreign countries (Singapore, Malaysia and the United 

Kingdom) and receive pensions from those Governments. 

 

Pension was paid to one pensioner and four widows of British Government, two widows of 

Malaysian Government and one widow of Singapore Government under this advance account 

during the year. 

 

During the year, an amount of Rs.1,068,520 has been paid as pensions under this advance account 

and action has been taken to reimburse Rs.1,095,983 including all outstanding which were not 

reimbursed in the year 2022. Reimbursement is being made within two months by the Foreign 

Governments after submitting documents, hence the balance of Rs.166,103 due on 31.12.2023 

will be reimbursed by February 2024. 
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Miscellaneous Advance Account 

 

Advances to Ministries and Departments for Expenditure on urgent and unexpected needs and loss 

of money reported by Ministries and Departments as per F.R.106 are being provided through a 

Treasury Miscellaneous Advance Account. 

 

Out of the advances made in the previous years through this advance account, the balance due on 

01.01.2023 was Rs.135,878,343. Actions were taken to recover Rs.5,238,735 during the year and 

an advance of Rs.1,135,134 has been granted to the District Secretary, Hambantota to cover the 

loss incurred due to the theft of money at Ambalantota Divisional Secretariat on 26.09.2023. 

 

Treasury Authorized Advance Accounts 

 

At the beginning of 2023, there were 03 inactive Treasury Authorized Advance Accounts with 

total credit balance of Rs.18,066,466 and 10 accounts with total debit balance of Rs.1,293,558,463.  

 

According to F.R.518, the responsibility of the closure of inactive advance accounts is vested with 

the relevant institution. The required information is being provided in soft copies and hard copies 

and the guidance is being given to the relevant institution to close the account. 

 

Accordingly, during the year, six inactive advance accounts with a total credit balance of Rs. 

18,066,466 and a total debit balance of Rs. 52,111 were settled. 

 
 

Instruction and information have been given to the Ministry of Health and the Department of 

Agriculture to settle six unsettled accounts with a debit balance of Rs.1,293,043,129.  

 

Public Service Mutual Guarantee Association 

 

The Public Service Mutual Guarantee Association (PSMGA), established by the Extraordinary 

Gazette Notification No. 9773 dated 24th September 1947, is maintained as per the requirement 

set out in the Financial Regulations number from 880-893 and Public Officers (Security) 

Ordinance Chapter 612.  
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During the year, 178 applications have been received and approved by the Board of Management, 

Subsequently, the membership was granted for the applicants. Membership fees of Rs.255,750 

were collected. 

In addition, the database of membership information such as membership recruitment, 

membership subscription receipts and subscription refunds has been maintained and updated. 

 

 

 

W.A. Samantha Upananda 

Director General 

Department of State Accounts 
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Chapter 03 - Overall Financial Performance for the Year ended 31st 

December 2023 

 

3.1  Statement of Financial Performance  
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3.2  Statement of Financial Position 
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3.4  Statement of Cash Flows 
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3.5     Notes to the Financial Statements 
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3.6 Performance of the Revenue Collection 
 

Revenue 

Code 

Description of 

the Revenue 

Code 

Revenue Estimate Collected Revenue 

Original  

Rs. 

Final  

Rs. 

Amount 

(Rs.) 

as a % of 

Final 

Revenue 

Estimate 

      

Not Applicable 

      

 

3.7 Performance of the Utilization of Allocation 

 

Type of 

Allocation 

Allocation Actual 

Expenditure  

Rs. 

Allocation Utilization 

as a % of Final 

Allocation 

Original  

Rs. 

Final  

Rs. 

Recurrent 114,900,000 114,900,000 103,549,023 90.12% 

Capital 30,400,000 30,400,000 1,718,655 5.65% 

 

3.8 In terms of F.R. 208 grant of allocations for expenditure to this 

Department/ District Secretariat/ Provincial Council as an agent of the 

other Ministries/ Departments 

 

Serial 

No. 

Allocation 

Received from 

Which 

Ministry/ 

Department 

Purpose of 

the 

Allocation 

Allocation 
Actual 

Expenditure 

Rs. 

Allocation 

Utilization 

as a % of 

Final 

Allocation 

Original 

Rs. 

Final 

Rs. 

01 

Ministry of 

Public 

Administration, 

Home Affairs, 

Provincial 

Councils and 

Local 

Government 

- - - - - 
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3.9 Performance of the Reporting of Non-Financial Assets 

 

Assets 

Code 
Code Description 

Balance as 

per Board of 

Survey 

Report as at 

31.12.2023 

Rs. 

Balance as 

per financial 

Position 

Report as at 

31.12.2023 

Rs. 

Yet to be 

Accounted 

Rs. 

Reporting 

Progress 

as a % 

9151 Building and Structures -    

9152 
Machinery and 

Equipment 
39,850,459.15 39,850,459.15   

9153 Land -    

9154 Intangible Assets -    

9155 Biological Assets -    

9160 Work in Progress -    

9180 Lease Assets -    
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3.10 Auditor General’s Report 
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Chapter 04 – Performance Indicators 

4.1 Performance indicators of the Institute (Based on the Action Plan) 

Specific Indicators 

Actual output as a 

percentage (%) of 

the expected output 

100% 

- 90% 

75% - 

89% 

50% - 

74% 

Accounting Information System Division 
Entry of accounting records into NEW CIGAS and ITMIS accounting 

systems until November 2023. Collection of the Year 2022 December 

monthly summary of accounts  and  uploading into the NEW CIGAS 

and ITMIS 

√ 

  

Collection of Monthly Summaries in the Year 2023 and uploading into 

the New CIGAS and ITMIS. 
√ 

  

Providing national accounts information to the Central Bank of Sri 

Lanka, the Department of Census and Statistics, and other 

organizations/ individuals. 
√ 

  

Providing past account information to relevant parties as required √   

Planning the inclusion of government agencies into the system as 

appropriate to the current pandemic situation and establishing 

necessary access to positively access the system in the staff of those 

institutions. 

√ 

  

Assignment of tasks and duties among officers of institutions which 

are added to the system monthly, evaluation of physical and human 

resources of those institutions. 
√ 

  

Organizing monthly training programs, supervising the training 

programs, and making necessary coordination 
 √  

Understand, resolve, and coordinate problems of establishing systems 

within organizations. 
√ 

  

Close monitoring during the first month of introducing to the system 

and from the second month onwards, allowing them to work 

independently in the system, the necessary coordination and guidance 
√ 

  

Providing necessary guidelines monthly for comparing transactions of 

the institutions. 
√   

Continuous development of the NEW CIGAS accounting system 

according to new requirements and user feedback 
√ 

  

Assist users in avoiding errors in data entry and obtaining error-free 

summaries. 
√ 

  

The system was updated for will not allow to exceed the budget limit 

in coordination with the Department of National Budget and 

Department of Treasury Operations. 
√ 

  

To assist users in avoiding errors in any unusual transactions during 

the year. 

 

√   
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Specific Indicators 

Actual output as a 

percentage (%) of 

the expected output 

100% 

- 90% 

75% - 

89% 

50% - 

74% 

Conduct awareness and training programs on NEW CIGAS program 

to new users to ensure error free reporting and smooth operations. 
 √  

Maintain a support group for New CIGAS users √   

Further development of the New CIGAS interface for integrating New 

CIGAS summary and reporting to stakeholders (Ministries, 

Departments and Central Bank of Sri Lanka). 

√   

Development of the combined accounting system to bring to the same 

level as the accounting system of Provincial Councils 
√   

Financial Reporting and Accounting Policy Division 

Monthly updating annual budgetary allocation based on F.R. 66 

transfers and additional allocation 
√ 

  

Reconciliation and monitoring of expenditure and revenue information 

of Ministries/Departments/Special Spending Units √ 
  

Opening and maintaining of main Ledger Accounts √   

Rectify accounting deficiencies/discrepancies in financial reporting 

data & provide necessary guidance to correct them √ 
  

Upload revenue, expenditure and main ledger account details of 

spending agencies to NEW CIGAS system. 
√ 

  

Compilation & submission of Annual Financial Statements of the 

Government to the Auditor General √ 
  

Submission of answers for the Audit Queries raised by Auditor 

General regarding Annual Financial Statements of the Government. √ 
  

Provision of Audited Financial Statements of the Government and 

Auditor General's opinion to be included in Annual Report of the 

Ministry of Finance. 
√ 

  

Analysis of Audited Annual Financial Statements of spending 

agencies √ 
  

Formulate & issue policies, guidelines, circulars in order to improve 

financial reporting standards of the country. √ 
  

Provide required instructions and clarifications for accounting issues 

raised by Ministries/Department √ 
  

Periodically reconcile and make necessary adjustments to ensure that 

non-financial assets are properly accounted. √ 
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Specific Indicators 

Actual output as a 

percentage (%) of 

the expected output 

100% 

- 90% 

75% - 

89% 

50% ග- ග

74% 

Introduction and maintenance of interim accounting methodology by 

making necessary revisions to Sri Lanka Public Sector Accounting 

Standards under the programme of transition from modified cash basis 

to full accrual basis accounting 

-  

 

Preparation of Financial Statements of the Government in accordance 

with the drafted interim accounting framework. -  
 

Payroll and Main Ledgers Division 

Operating of Treasury Miscellaneous Advance accounts & advance 

payment for on behalf of other governments. 
√ 

  

Preparation of Annual Reconciliation Statements of Advance 

Accounts 
√ 

  

Arrangements for closure of inactive advance accounts √   

Issuance of surety certificates. √   

Collecting of Outstanding membership fees √   

Obtaining the deposit account reconciliation statements and Age 

analysis reports from Ministries, Departments, and other institutions 

to the State Accounts Department 

√ 
  

Reconciliation of deposit account balances with treasury books and 

follow-up unreconciled balances 
√ 

  

Opening new deposit accounts √   

Inactive old deposit accounts at the request of relevant Ministries 

/Departments & other Institutions 
√ 

  

Collection of the advance “B” annual reconciliation statements 

prepared by the relevant institutions to the Department of State 

Accounts 

√ 
  

Comparing the advance “B” annual reconciliation reports with the 

treasury books and following up if there is any difference 
√ 

  

Ensuring that the Advance “B” loan balances are settle in case of 

amendments of Ministries 
√ 
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Specific Indicators 

Actual output as a 

percentage (%) of 

the expected output 

100% 

- 90% 

75% - 

89% 

50% - 

74% 

Closing inactive Advance “B” accounts and providing necessary 

guidance and technical advice for accounting errors and issues. 
√   

Financial Information Analysis 

Assist in valuation and accounting of land and buildings owned by 

Central Government 
√   

* Drafted Operations Manual for GFS   √ 

* Compilation of GFS as per GFSM 2014 for Budgetary Central 

Government were for the year 2022 as a trial run before going live.  
√   

* Reconciliation of GFS compiled as per GFSM 2014 for Budgetary 

Central Government with GFS as per GFSM 1986 
  √ 

* Compilation of GFS of 9 Provincial Councils for 2022.  √   

* Entering Financial information of Colombo, Dehiwala - Mount 

Lavinia, Moratuwa, Kaduwela and Sri Jayewardenepura Kotte 

Municipal Councils for 2022 in to MS Excel Template for GFS 

compilation 

√ 

  

Maintaining Crown Agent Accounts for purchasing in Government 

Institutions 
√   

Participating in the Committee on Public Accounts and coordinating 

related activities 
√   

Prepare reports by consolidating the monthly financial information of 

the Provincial Councils. 
√   

* Planned activities for the year 2023 was revised according to recommendations given at the 

Technical Assistance Mission conducted by the South Asian Regional Training and Technical 

Assistance Center of IMF in January 2023 and these activities were performed. 

Accounts Division 

Preparation of Annual Procurement Plan 2024. √   

Preparation of final financial statement related to the year 2022 and 

advance “B” account of Government Officials. 
√ 

  

Preparation of annual expenditure estimates for the year 2024. √   

Preparation of Monthly Salaries. √   

Submission of Monthly Account Summaries. √   
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Specific Indicators 

Actual output as a 

percentage (%) of 

the expected output 

100% 

- 90% 

75% - 

89% 

50% - 

74% 

Prepare monthly bank reconciliations. √   

Reply of Audit queries. √   

Close of Accounts – 2023. √   

Daily transaction reporting through ITMIS. √   

Conduct of Annual Board of Survey 2022. √   

Administration Division 

Develop a Simple, Resource sharing, Efficient, Accurate and 

Disciplined Culture in the Institute.   
√   

Building and sharing practice knowledge, developing general 

administration and processes. 
√   

Preparation of Performance Report 2022. √   

Preparation of Annual Action Plan – 2024. √   

Approval of salary increments, loans and leave. √   

Update personal files of the staff. √   

Vehicle management, insurance, revenue licensing, servicing and 

maintenance. 
√   
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Chapter 05 - ග Performance of the achieving Sustainable 

Development Goals (SDG) 
 

5.1 Indicate the Identified respective Sustainable Developments Goals 
 

Goal / Objective Targets 
Indicators of the 

achievement 

Progress of the 

Achievement to date 

0% - 

49% 

50% - 

74% 

75% - 

100% 

Strengthen the 

means of 

implementation and 

revitalize the global 

Partnership for 

Sustainable 

Development 

 Data monitoring and 

Accountability 

 Policy and 

institutional 

coherence 

 Number of 

institutions 

implementation the 

available 

Programmes 

 Achievement level 

of implementation 

 Accuracy of 

Government 

Revenue and 

Expenditure 

  

√ 

 

 

5.2 Briefly explain the achievements and challenges of the Sustainable 

Development Goals 

 

Generating the Monthly Reports, Quarterly Reports, Annual Reports and reports on various 

payments on due dates is a 100% achievement of Sustainable Development Goals (SDG) by 

implementing and monitoring of ITMIS, CIGAS, GPS and other data bases maintained under the 

Department of State Accounts.  
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Chapter 06 - Human Resource Profile 
 

6.1 Cadre Management 

 
 

 Approved Cadre Actual Cadre Vacancies / (Excess) 

Senior 26 14 12 

Territory 04 02 02 

Secondary 90 63 27 

Primary 13 10 03 

 

The approved staff of the Institute is 133 and the permanent staff is 89. These vacant posts are as 

follows;  

 

 

 

 

 

 

 

 

 

        Additional Director General – SLAcS Special Grade  01 

        Director  - SLAcS Grade I 01 

        Assistant/ Deputy Director – SLAcS 09 

        Assistant/ Deputy Director – SLAS 01 

        IT Officer                                                            02 

        Development Officer 08 

        Management Service Officer 18 

        IT Assistant 01 

        KKS 02 

        Driver 01 
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6.2 The shortage or excess in human resources has affected to the 

performance of the institute.  

 

The shortage of the above mentioned staff has affected the performance of the Department of the 

State Accounts. 

 

Especially due to the shortage of the Assistant/Deputy Directors and the IT officers, the 

performance of the activities related to the CIGAS system, the ITMIS system and in the section of 

Financial Reporting have been affected such as delay in completing the performance targets, delay 

in developing system requirements, delay in clarifying queries of the system users.  

 

6.3 Human Resource Development 
 

According to the training plan and the amount of provision allocated for training programs for the 

year 2023, the officers of the Department directed for the following training programs were 

conducted during the year. 

 

Ser 

No 

Training Program Date Training 

period 

Number of staff  

who participated 

01 

 

Productivity training program 29.04.2023 07 Hours 79 

02 Mental Health Training Program 

 

22.07.2023 07 Hours 81 

03 Training program on law abiding 

public service 

 

21.10.2023 05 Hours 65 

04 Training Program on Rights and 

Privileges of Government Officials 

 

16.12.2023 07 Hours 63 
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Chapter 07– Compliance Report  
 

No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

1 
The following Financial 
statements/accounts have 
been submitted on due date 

   

1.1 Annual financial statements Complied   

1.2 Advance to public officers 

account 

Complied 
  

1.3 Trading and Manufacturing 

Advance Accounts 

(Commercial Advance 

Accounts) 

Not 

Applicable   

1.4 Stores Advance Accounts Not 

Applicable 
  

1.5 Special Advance Accounts Complied   

1.6 Others -   

2 
Maintenance of books and 

registers (F.R.445) 
   

2.1 Fixed assets register has been 

maintained and update in 

terms of State Accounts 

Circular 267/2018 

Complied 

  

2.2 Personal emoluments 

register/ Personal 

emoluments cards has been 

maintained and update 

Complied 

  

2.3 Register of Audit queries has 

been maintained and updated 

 

Complied 
  

2.4 Register of Internal Audit 

reports has been maintained 

and update 

Complied 
  

2.5 All the monthly account 
summaries (NEW CIGAS) 
are prepared and submitted to 
the General Treasury on due 
date 

Complied 

  

2.6 Register for cheques and 

money orders has been 

maintained and update 

Complied 

  

2.7 Inventory register has been 

maintained and update 

Complied 
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No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

2.8 Stocks Register has been 

maintained and update 

Complied 
  

2.9 

 

Register of Losses has been 

maintained and update 

Complied 
  

2.10 Commitment Register has 

been maintained and update 

Complied 
  

2.11 Register of Counterfoil 

Books (GA– N20) has been 

maintained and update 

Complied 

  

03 Delegation of functions for financial control (F.R. 135) 

3.1 The financial authority has 

been delegated within the 

institute 

Complied 

  

3.2 The delegation of financial 

authority has been 

communicated within the 

 institute 

Complied 

  

3.3 The authority has been 
delegated in such manner so 
as to pass each transaction 
through two or more officers 

Complied 

  

3.4 The controls has been 
adhered to by the 
Accountants in terms of State 
Account Circular 171/2004 
dated 11.05.2014 in using the 
Government Payroll 
Software Package 

Complied 

  

4 Preparation of Annual Plans 

4.1 The annual action plan has 

been prepared 

Complied 
  

4.2 The annual procurement plan 

has been prepared 

Complied 
  

4.3 The annual Internal Audit 

plan has been prepared 

Complied 
  

4.4 The annual estimate has been 

prepared and submitted to the 

Department of National 

Budget on due date 

Complied 

  



 
 

36 
 

No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

4.5 The annual cash flow has 
been   submitted to the 
Department of Treasury 
Operations on time 

Complied 

  

5 Audit queries 

5.1 All the audit queries has been 
replied within the specified 
time by the Auditor General 

Complied 
  

6 Internal Audit 

6.1 

The internal audit plan has 
been prepared at the 
beginning of the year after 
consulting the Auditor 
General in terms of Financial 
Regulation 134(2)) DMA/1-
2019 

Complied   

6.2 All the internal audit reports 

has been replied within one 

month 

Complied 

  

6.3 Copies of all the internal audit 
reports has been submitted to 
the Department of 
Management Audit in terms 
of Sub-section 40(4) of the 
National Audit Act No. 19 of 
2018 

Complied 

  

6.4 All the copies of internal audit 

reports has been submitted to 

the Auditor General in terms 

of Financial Regulations 

134(3) 

Complied 

  

7 Audit and Management Committees 

7.1 Minimum 04 meetings of the 
Audit and Management 
Committee has been held 
during the year as per the 
DMA Circular 1-2019 

Complied 
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No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

8 Asset Management 

8.1 The information about 
purchases of assets and 
disposals was submitted to the 
Comptroller General’s Office 
in terms of Paragraph 07 of 
the Asset Management 
Circular No. 01/2017 

Complied 

  

8.2 A suitable liaison officer was 
appointed to coordinate the 
implementation of the 
provisions of the circular and 
the details of the nominated 
officer was sent to the 
Comptroller General’s Office 
in terms of Paragraph 13 of 
the aforesaid circular 

Complied 

  

8.3 The boards of survey was 
conducted and the relevant 
reports submitted to the 
Auditor General on due date 
in terms of Public Finance 
Circular No. 05/2016 

Complied 

  

8.4 The excesses and deficits that 
were disclosed through the 
board of survey and other 
relating recommendations, 
actions were carried out 
during the period specified in 
the circular 

Complied 

  

8.5 The disposal of condemn 
articles had been carried out 
in terms of F.R. 772 

Complied 
  

9 Vehicle Management 

9.1 The daily running charts and 
monthly summaries of the 
pool vehicles had been 
prepared and submitted to the 
Auditor General on due dates 

Complied 

  

9.2 The condemned vehicles had 
been disposed of within a 
period of less than 6 months 
after condemning  

Complied 

  

9.3 The vehicle logbooks had 
been maintained and updated 

Complied 
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No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

9.4 The  action has been taken in 
terms of F.R. 103, 104, 109 
and 110 with regard to every 
vehicle accident 

Complied 

  

9.5 The fuel consumption of 
vehicles has been re-tested in 
terms of the provisions of 
Paragraph 3.1 of the Public 
Administration Circular No. 
30/2016 of 29.12.2016 

Complied 

  

9.6 The absolute ownership of the 
leased vehicle log books has 
been transferred after the 
lease term 

Complied 

  

10 Management of Bank Accounts 

10.1 The bank reconciliation 
statements had been prepared, 
got certified and made ready 
for audit by the due date 

Complied 

  

10.2 The dormant accounts that 
had existed in the year under 
review or since previous years 
settled 

Complied 

  

10.3 The action had been taken in 
terms of Financial 
Regulations regarding 
balances that had been 
disclosed through bank 
reconciliation statements and 
for which adjustments had to 
be made, and had those 
balances been settled within 
one month 

Complied 

  

11 Utilization of Provisions 

11.1 The provisions allocated had 
been spent without exceeding 
the limit 

Complied 
  

11.2 The liabilities not exceeding 
the provisions that remained 
at the end of the year as per 
the F.R. 94 (1) 

Complied 

  

12 Public Officers Advance Account 

12.1 The limits had been complied 
with 

Complied  
 



 
 

39 
 

No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

12.2 A time analysis had been 
carried out on the loans in 
arrears 

Complied 

  

12.3 The loan balances in arrears 
for over one year had been 
settled 

Complied 

  

13 General Deposit Account 

13.1 The action had been taken as 
per F.R.571 in relation to 
disposal of lapsed deposits 

Complied 

  

13.2 The control register for 
general deposits had been 
updated and maintained 

Complied 
  

14 Imprest Account 

14.1 The balance in the cash book 
at the end of the year under 
review remitted to TOD 

Complied 
  

14.2 The ad-hoc sub imprest issued 
as per F.R. 371 settled within 
one month from the 
completion of the task 

Complied 

  

14.3 The ad-hoc sub imprest had 

not been issued exceeding the 

limit approved as per F.R. 

371 

Complied 

  

14.4 The balance of the imprest 
account had been reconciled 
with the Treasury books 
monthly 

Complied 

  

15 Revenue Account 

15.1 The refunds from the revenue 
had been made in terms of the 
regulations 

Complied 

  

15.2 The revenue collection had 
been directly credited to the 
revenue account without 
credited to the  deposit 
account 

Complied 

  

15.3 Returns of arrears of revenue 
forward to the Auditor 
General in terms of  F.R. 176 

Complied 
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No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

16 Human Resource Management 

16.1 The staff had been paid within 
the approved cadre 

Complied 
  

16.2 All members of the staff have 

been issued a duty list in 

writing 

Complied 

  

16.3 All reports have been 
submitted to MSD in terms of 
their circular no.04/2017 
dated 20.09.2017 

Complied 

  

17 Provision of information to the public 

17.1 An information officer has 
been appointed  and a proper 
register of information is 
maintained and updated in 
terms of Right To 
Information Act and 
Regulations 

Complied 

  

17.2 Information about the 

institution to the public have 

been provided by Website or 

alternative measures and has 

it been facilitated to 

appreciate / allegation to 

public against the public  

authority by this website or 

alternative measures 

Complied 

  

17.3 Bi-Annual  and  Annual 

reports have been submitted 

as per Sections 08  and 10 of 

the RTI Act 

Complied 

  



 
 

41 
 

No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

18 Implementing citizens charter 

18.1 A citizens charter/ Citizens 
client’s charter has been 
formulated and implemented 
by the Institution in terms of  
the circular number 05/2008 
and 05/2018 (1) of Ministry 
of Public Administration and 
Management 

Complied 

  

18.2 A methodology has been 
devised by the Institution in 
order to monitor and assess 
the formulation and the 
implementation of Citizens 
Charter/Citizens Client’s 
Charter as per Paragraph 2.3 
of the Circular 

Complied 

  

19 Preparation of the Human Resource Plan 

19.1 A human resource plan has 
been prepared in terms of the 
format in Annexure 02 of 
Public Administration 
Circular No.02/2018 dated 
24.01.2018. 

Complied 

  

19.2 A minimum training 
opportunity of not less than 
12 hours per year for each 
member of the staff has been 
ensured in the aforesaid 
Human Resource Plan 

Complied 

  

19.3 Annual performance 
agreements have been signed 
for the entire staff based on 
the format in Annexure 01 of 
the aforesaid Circular 

Complied 

  

19.4 A senior officer was 
appointed and assigned the 
responsibility of preparing 
the human resource 
development plan, organizing 
capacity building programs 
and conducting skill 
development programs as per 
Paragraph No. 6.5 of the 
aforesaid Circular 

Complied 
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No. Applicable Requirement 

Compliance 

Status 

(Complied/ 

Not 

Complied) 

Brief explanation 

for Non 

Compliance 

Corrective 

actions proposed 

to avoid non-

compliance in 

future 

20 Responses to Audit Paras 

20.1 The shortcomings pointed out 
in the audit paragraphs issued 
by the Auditor General for the 
previous years have been 
rectified 

Complied 

 

  


