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BD/1/16/3 I -07.2018

National Budget Circular No. 03/2018

To All: Secretaries to Ministries
Chief Secretaries of Provincial Councils
Heads of Departments
Chairmen of Public Corporations and Statutory Boards,

Procurement of Motor Vehicles for Government Agencies

The Cabinet of Ministers at its meeting held on 03™ April 2018 has approved to procure motor
vehicles for the use of the Government agencies under Outright Purchase, Financial Leasing
and Operational Leasing method as stipulated in this circular. Accordingly, it is the
responsibility of the all Chief Accounting Officers, Accounting Officers and all those engaged
in procurement process to follow the instructions given in this Circular for the procurement

of vehicles.

02. Applicability
Provisions of this circular will be applicable for:
(1) Government agencies financed by the Consolidated Fund- Ministries,
Departments, Special Spending Units and Public Institutions,
(i) Provincial Councils and Local Authorities
A separate circular will be issued by the Department of Public Enterprises in respect of

procurement of vehicles by the public institutions not funded by the Consolidated Fund.
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03. Assessment of vehicle requirement

(a) All requests for procuring vehicles should be forwarded through the secretary of

the respective line ministry along with the duly filled form in Annex I of this

circular to the Comptroller General’s office of the General Treasury. Prior to

submitting to the Comptroller General’s office of the General Treasury, such

requests should be reviewed considering the following criteria by a committee

chaired by the secretary of the respective line ministry.

(M)
(i)
(iii)
(iv)
V)

(vi)

(vii)

Reasons for the requirement of vehicle/s

Requirement and the existing vehicle fleet of the agency.

Age and conditions of the existing vehicle/s to be replaced.

Average repair cost of existing vehicle/s during the past 3 years.
Number of assigned vehicles and number of officers who avail transport
allowance.

Number of vehicles disposed as per the Public Finance Circular
No0.02/2015 dated 10/07/2015

Provisions of this circular and any other factors appropriate for such

review.

(b) The request received from the relevant Ministry will be strictly assessed by the

Comptroller General to ensure productive use of the government vehicles

considering the following factors pertaining to the government agency.

()

(i1)
(iii)
(iv)

Recommendations of the review committee

Mandate of the agency

Economical use of the existing vehicle fleet

Possibility of managing the requirement within the existing vehicle fleet

of the Government Agency.

(c) After appraising the requests, Comptroller General will forward the applications

with his/her recommendations to the Department of National Budget.

04. Approval of the General Treasury

Prior approval of the Department of National Budget should be obtained before

commencing of the procurement process of vehicles. Such approval, based on the
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recommendation of the Comptroller General and subject to the availability of financial

resources, will be granted by the Director General, Department of National Budget.

The specimen letters of approval for each mode of procurement described in para 05

are given in Annex ILIII, and IV.

05. Procurement Procedure

As per the approval given in para 04 of this Circular, relevant Government agency shall
procure vehicles by applying the approved methods as stipulated in 05(A), 05(B) or 05(C)

of this Circular by strictly adhering to the Government Procurement Guidelines.

(A) Outright Purchase Method

Un-registered (Brand new) vehicles can be procured under this method within the

price ceiling given in respect of following categories.

Category Description Price Ceiling
including all
taxes
(Rs. Mn. per
vehicle)

Al Speaker/Cabinet Ministers/ Leader of the Opposition/Provincial
Governors/Provincial Chief Ministers/State Ministers/Deputy
Speaker/Deputy Ministers as per the Circular Letter No. CSA/1/6 43.00
dated 14/07/2016 issued by the Presidential Secretariat and any

subsequent amendments thereto

Al Provincial Ministers/Chairmen of Provincial Councils/Deputy
Chairmen of Provincial Councils as per the Circular Letter No.
CSA/1/6 dated 14/07/2016 issued by the Presidential Secretariat 36.00

and any subsequent amendments thereto

A.IIL Secretaries to Ministries, Chief Secretaries of Provincial Councils

or officers in equivalent capacity

ALV District Secretaries As decided by the
Director General of

the Department of
National Budget,
considering market
prices of vehicles

AV Vehicles to be procured by foreign funded projects

A.VI | Utility vehicles such as tractors, lorries, trucks, gully bowsers,
backhoes, vehicle mounted cranes, buses, ambulances, crew cabs,

three wheelers, motor cycles, and special purpose vehicles etc.
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(B) Financial Leasing Method
I. Following procedure should be adhered in procuring vehicles under Financial

Leasing Method.

a Selection of Leasing Companies: Department of National Budget will
select the prospective leasing facility provider from the state banks engaged
in the business of leasing following the Government Procurement
Guidelines. After obtaining the required approval in terms of para 4 of this
circular, the relevant agencies should procure vehicles from the selected

leasing company.

b Placing Purchase Order: The relevant Government agency should place
the Purchase Order with the vehicle supplier through the relevant leasing
facility provider in accordance with the terms and conditions of the lease
agreement.

¢ Leasing Payment Method: Payment of the lease should be made by the
vehicle/s procuring Government agency to the leasing provider in 60 equal
monthly installments i.e. principal payment and interest payment.

d Insurance of the vehicle: Vehicle/s should be insured for the market value
by the respective Government agency.

¢ Ownership and transferability: Vehicle/s procured under this method
should be inventoried by the relevant Government agency and such vehicles
cannot be transferred or disposed until the payment of the final installment.

f Recording of Information: Government agencies should record
information through new CIGAS such as vehicle registration number,
vehicle type, leased value and status of lease payment, assigned officers, as
per each category etc. and provide the same to the Comptroller General’s
office. |

g Accounting: The recognizing of the lease assets (vehicles) should be
accounted through new CIGAS under the main ledger code No. 9180 (lease
assets) by the respective Ministries, Departments and special spending
agencies.

II. Un-registered (brand new) vehicles not more than 1600 cc engine capacity can be
procured under this method within the price ceiling given in respect of following

categories.
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Category Description Price Ceiling
including all
taxes
(Rs. Mn. per vehicle)
B.I Additional Secretaries/ Director Generals/ Chairmen of Boards or
officers of equivalent capacity L2
B.II Senior Assistant Secretaries/ Directors or officers of equivalent
capacity 10.00
B.III Staff of the Hon. Ministers/ State Ministers and Deputy Ministers
entitled for an assigned vehicle as per the Circular No. CA/1/17/1 10.00
dated 14.05.2010 issued by the Presidential Secretariat
B.IV Staff of the Hon. Governors/ Chief Ministers/ Provincial Council
Ministers/ Chairmen of Provincial Councils/Deputy Chairmen of 10.00
Provincial Councils as per the Circular No. RCMD/1/4/23/4/4 dated ’
19.12.2011 issued by the Presidential Secretariat
B.V Coordinating Secretaries of Secretaries to the Ministries 9.00
III. Under special circumstances and having considered the nature of activities, un-

registered (brand new) vehicles not more than 3000cc engine capacity can be

procured subject to the recommendation of the Comptroller General within the

price ceiling given in respect of following categories.

Category)| Type of vehicle Price Ceiling
including all
taxes
(Rs. Mn. per vehicle)
B.VI | Double cab 10.00
B.VII | Van with a seating capacity not exceeding 16 10.00

(C) Operational Leasing Method

(i) Vehicles not more than 3000 cc engine capacity can be procured under this

method within the rental ceilings given in respect of following categories.

Category Type of vehicle Monthly Rental
Ceiling excluding
"~ VAT (Rs. per
vehicle)
CI Double cab 165,000
C.II Van with a seating capacity not exceeding 16 170,000

(ii) The respective government agency is responsible for the procurement of relevant

vehicles, having applied the Government Procurement Procedure through

competitive bidding process, subject to the condition that vehicle supplier (lessor)

provides a fully maintained vehicle for a period of five years (60 months) on a

fixed rental basis, fulfilling the following terms and conditions.
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(a)

(b)

(c)

(d)

(e)

®

(2

(h)

(@)

Eligibility of the supplier (lessor): Eligible supplier should be a vehicle
agent who is a franchise holder of world renowned vehicle brands available
in Sri Lanka, financial institution licensed under the Central Bank of Sri
Lanka or a car rental service (i.e. Rent a Car Companies) with at least 10
vehicles in the fleet.

Vehicle condition: Vehicles to be obtained under this method should either
be brand new or unregistered vehicles with a millage less than 1000 km.
Services to be provided: The lessor should bear all routine maintenance
costs including expenses on accidental repairs as well as insurance and
other related fees. If repairs and maintenance works take more than 24
hours, as per the requirement of the lessee, the lessor is required to provide
a replacement vehicle as similar type.

Driver and fuel: The relevant Government agency is responsible for
employing drivers and providing required fuel for the vehicles procured
under this method.

Exclusions: Vehicles imported under any Concessionary Permit Scheme of
the Government cannot be leased out under this method.

Agreement between Lessor and Lessee: An agreement including all the
terms and conditions should be signed between the relevant Government
agency (lessee) and the vehicle supplier (lessor). A specimen of the
agreement that may be used by the relevant Government agency with
appropriate changes is available in the Department of National Budget

website: www.treasury.gov.lk (Annex V).

Allocations and Accounting: The expenses for this purpose should be
treated as operational expenditure since an asset will not be created under
this method. Required provisions will be allocated by the Department of
National Budget under a separate recurrent vote. ‘

Payment Method: The relevant agency should ensure making the rental
payments on monthly basis to the lessor as per the agreement signed and
should not have payment in arrears that will be brought forward to the
following year.

Record of Information: A separate register on the vehicles procured under
this method should be maintained by the respective agencies. Information

such as vehicle type, vehicle registration number, rent value and period,
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assigned officers, etc. should be recorded appropriately and provide the

same to the Comptroller General’s office.

06. Disposal of vehicles

(@)

(i)

All Heads of Government agencies shall ensure disposal of vehicles as per the
instructions given in Public Finance (PF) Circular No. 02/2015 dated 10™ July
2015,

If the approval is given to procure a vehicle on the basis of replacement, Chief
Accounting Officers are responsible for the disposal of existing vehicle within
four months from the date of registration of the new vehicle. The proceeds
received from the disposal of the motor vehicles owned by the Ministries,
Departments, Special Spending Units and all other Government agencies funded
by the budgetary provisions should be credited to the Consolidated Fund whereas
those vehicles being disposed belonging to provincial councils should credit such
proceeds to respective Provincial Council Fund. If the new purchase is to replace
arented vehicle, respective rent agreement should be terminated immediately after

purchasing the new vehicle.

07. Misappropriation of Government vehicles

(@)

(i)

Officers who avail transport allowances in lieu of assigned vehicles or officers
who use assigned vehicles, are not entitled to use any other pool vehicle.
Government agency should not procure any vehicle without following the

instructions given in this circular.

(iii) All Heads of Government agencies should ensure that an officer who is entitled to

an assigned vehicle as per the designation, is assigned only one (01) vehicle.

(iv) In respect of projects, requests for procurement of vehicles should be decided by

)

a committee chaired by the Secretary of the line ministry after scrutinizing the
requirements against specific number of vehicles which may have been permitted
to procure as per the agreement. Officers who are entitled to assigned vehicles
should not be allocated any vehicle procured under any project other than the
assigned vehicle.

All Heads of Government agencies should ensure that Government vehicles are

not misused or misappropriated.
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- (vi) Disciplinary action should be taken by the relevant authority in respect of
misusing or misappropriating of Government vehicles by breaching the

provisions of this Circular and other related provisions.

08. Cancellation of previous circulars

The National Budget Circular No. 1/2016 dated 17/03/2016 and Circular No. 1/2016 (i)
dated 19/09/ 2016 are hereby rescinded.

09. Clarifications

For further clarifications, please contact the Director or the relevant officer in the
Department of National Budget coordinating with your agency or officers in the

Comptroller General’s Office (Tel. 0112 151425).

WC@’
R. H. S. Samaratunga

Secretary to the Treasury

Copies:
(1) Secretary to the President
(i) Secretary to the Prime Minister
(iii) Secretary to the Cabinet of Ministers
(iv) Auditor General
(v) Director General, Department of Public Enterprises

(vi) Comptroller General, Comptroller General’s Office
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Annex 1

Approval of the Department of National Budget for Procurement of Vehicles

1. Name of the Ministry / Department / Public Institute

2. Type of Vehicle/s requested

Category Number of Method of Purpose of | If assigned, pl. In case of replacement,
Vehicles Procurement purchasing specify details of the existing
(Outright (assigned/ | (Minister, State vehicle
purchasing/ pool ) Minister, Deputy Year of Registration
Financial Leasing/ Minister, Officer | manufacture number
Operational category, etc. )
Leasing)
Sport Utility
Vehicle (SUV)
Motor Car
Double Cab
Van
Other(pl. specify)

3. Reason/s for the requirement of vehicle/s

4. Source of funding (if provisions are available, indicate the vote particulars)

5. Details of existing vehicles in the Ministry/Department/Public Institution

Vehicle Type

Number of Vehicles

Age less than
05 years

Age 05-10
years

Age more than 10
years

Availability of
Rented/hired
Vehicles

Sport Utility
Vehicle (SUV)

Motor Car

Double Cab

Van

Other(pl.
specify)

6. Contact information and recommendation

6.1. Contact Officer’s name and telephone No. ...,

6.2. Recommendation
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6.3 Having reviewed at the committee, the following vehicles are recommended

Types of vehicle |No. of vehicles Method of Purpose of If assigned, pl. specify
Procurement purchasing (Minister, State Minister,
(Outright/Financial | (assigned/ pool) | Deputy Minister, Officer
Leasing/Operational category, etc. )
Leasing)

Sport Utility

Vehicle (SUV)

Motor Car

Double Cab

Van

Other(pl. specify)

Secretary to the Ministry/Chief Secretary

Date coooveiiii

6.4. Recommendation of the Comptroller General

Director General,

Department of National Budget

The following vehicles are recommended

Category of the vehicle

No. of vehicles

Method of burchasing

Recommended/ Not
Recommended

Sport Utility Vehicle
(SUV)

Motor Car

Double Cab

Van

Other(pl. specify)

Comptroller General

Department of Comptroller General

Date cooovvvviiiii.t
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