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Recommendation for opening of the official Letter of Credit on nil (zero) margin basis
TOD/LC/………………/…………………

     For Office use Only
	(1)
	Expenditure Head
	

	(2)
	Name of the Ministry/ Department/ State owned Enterprises (SOE)
	

	(3)
	In case of a department or SOE, name of the relevant Ministry
	

	(4)
	Is this the first time of opening of LC for the related procurement
	

	
	(i)
	If “No” previous TOD LC reference number & Date
	

	(5)
	Details of the referred procurement

	
	(i)
	Type of procurement committee (DPC/MPC/CAPC)
	

	
	(ii)
	Description of goods and services to be procured
	

	
	(iii)
	Total procurement value and type of currency
	

	
	(iv)
	Order number
	

	(6)
	Details of the beneficiary

	
	(i)
	Name of the beneficiary
	

	
	(ii)
	Address of the beneficiary
	

	
	(iii)
	Performa invoice number & date
	

	(7)
	Details of the LC

	
	(i)
	Name of the applicant
	

	
	(ii)
	Name of the official bank & bank A/C number
	

	
	(iii)
	LC Expire Date 
	

	
	
	( If validity period exceeds the current financial year, recommendation of the Department of National Budget should be obtained – pls annex the letter)

	
	(iv)
	LC amendment charges born by
	Beneficiary / Applicant

	
	(v)
	Shipping Terms
	

	(8)
	Availability of the budgetary provisions to open the LC 

	
	(i)
	Vote particulars
	

	
	(ii)
	Balance provisions available for the said LC
	Rs.	            as at    

	
	(iii)
	Exchange rate applied (Current)
	Rs.                   as at    

	
	(iv)
	Amount of the said LC in LKR(as per the (iii))
	

	(9)
	Secretary, / Head of Department, / ……………………………………………..,
Ministry of …………………………………/ Department of……………………………………….
I hereby certify that the above details are correct and sufficient budgetary provisions are available for referred LC. Duly filled documents required for the opening of the Letter of Credit are submitted herewith for the submission to the Director General of Treasury Operations with your recommendation. 

…………………………………………
Signature of the
Chief Financial Officer/ Chief Accountant/ Director Finance/ Accountant
( Place the Seal)
[bookmark: _GoBack]Date : ………….


	(10)
	Director General of Treasury Operations

I recommend the opening of the Letter of Credit bearing the above particulars.  Furthermore, I agree to disclose the details of the LC as commitments in the Government’s Financial Statements.


………………………………………………
Signature of the
Secretary to the Ministry/ Head of the Department
(Chief Accounting Officer/ Accounting Officer)
(Place the Seal)
Date : ………………………

	(11)
	The Manager
Bank of Ceylon/ People’s bank

Sufficient budgetary provisions are available for the referenced Letter of Credit (LC), as indicated in Section 8 & 9 above. I hereby recommend the opening of the aforementioned LC and confirm that arrangements will be made to provide the necessary funds upon demand. Furthermore, I agree to disclose the details of the LC as commitments in the Government’s Financial Statements.



………………………………………………
Signature of the
Director General/ Additional Director General/ Director
(Place the Seal)

Date : ………………………



	(12)
	The following document are annexed hereto;

	
	(i)
	Duly filled Letter of Credit application

	
	(ii)
	Previous original LC 

	
	(iii)
	Certified copy of Performa Invoice

	
	(iv)
	Certified copy of Procurement Committee approval

	
	(v)
	Certified copy of the Cabinet Memorandum & Decision (If Procurement committee is CAPC or above)

	
	(vi)
	Recommendation letter from Department of National Budget (If validity period is exceeded the current financial year)




