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All Secretaries of Ministries,
Heads of Departments,
District Secretaries,

Settlement of Payments through the Payment Extract Pavment (PEP) Process in ITMIS

Your attention is drawn to the importance of properly recording Government payments in the
Integrated Treasury Management Information System (ITMIS) and maintaining up-to-date
financial information within the system.

02. It has been observed that, although imprests have been released by this Department for the
settlement of payments, certain related vouchers have not yet been settled through the Payment
Extract Payment (PEP) process in the Integrated Treasury Management Information System
(ITMIS).

03. Accordingly, you are hereby informed to take necessary action to expeditiously complete the
Payment Extract Payment (PEP) process in respect of all vouchers dated on or after 01 October
2026, for which imprests have been released by this Department, and to ensure that such payments
are duly settled within the system.

04. Further, with effect from 07 October 2026, and on a continuous weekly basis thereafter, when
considering requests for the release of imprests in respect of payments entered into the ITMIS, due
consideration will be given to whether the Payment Extract Payment (PEP) process has been
completed. Accordingly, the status of institutions having outstanding vouchers for which the
Payment Extract Payment (PEP) process has not been completed will be taken into account when
processing such imprest requests.

05. Your prompt attention is requested to treat this matter as a priority and ensure its immediate
completion in order to guarantee the accurate and timely recording of all Government payments in
the ITMIS and to maintain the completeness and accuracy of the financial data contained therein.
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