							TOD/LC/04
Recommendation for amending of the official Letter of Credit                             (which is already opened with the treasury approval) 
	(1)
	Expenditure Head
	

	(2)
	Name of the Ministry/ Department/SOE
	

	(3)
	In case of a Department or a SOE, name of the relevant Ministry
	

	(4) 
	Documentary credit number & Date of LC
	

	(5) 
	TOD LC reference number & Date
	

	(6)
	Briefly describe the reason for amending of the official LC
	

	(7)
	Detail of proposed amendments

	
	                  
                 Clause                             Existing                                    Proposed Amendments




Note:
· If validity period exceeds the current financial year, recommendation of the Department of National Budget should be obtained – pls annex the letter
· If an amendment regarding the increase in the LC value is made, confirmation of the availability of the required provision is needed.

	(8)
	Secretary, / Head of Department, / ……………………………………………..,
Ministry of …………………………………/ Department of……………………………………….

[bookmark: _GoBack]The above details are correct. LC amendment charges will be borne by the beneficiary. You may submit the amendment application to the Director General of Treasury Operations with your recommendations. 


…………………………………………
Signature of the
Chief Financial Officer/ Chief Accountant/ Director Finance/ Accountant
(Place the Seal)
Date: ………….

	(9)
	Director General of Treasury Operations

I recommended the proposed amendments to the Letter of Credit bearing the above particulars. Furthermore, I agree to disclose the details of the Letter of Credit as commitments in the Financial Statements.

………………………………………………
Signature of the
Secretary to the Ministry/ Head of the Department
(Chief Accounting Officer/ Accounting Officer)
(Place the Seal)
Date : ………………………


	(10)
	The Manager
Bank of Ceylon/ People’s bank


Sufficient budgetary provisions are available for the proposed amendments as indicated in Section 7 above / as per the previous LC. I hereby recommend the amendment of the above-mentioned Letter of Credit (LC) and confirm that arrangements will be made to provide the required funds upon demand. Furthermore, I agree to disclose the details of the LC as commitments in the Government’s Financial Statements.



………………………………………………
Signature of the
Director General/ Additional Director General/ Director
(Place the Seal)

Date : ………………………


	(11)
	The following documents are annexed hereto ;

	
	(i)
	Certified copy of Procurement Committee approval

	
	(ii)
	Recommendation letter from Department of National Budget (If validity period is exceeded the current financial year)

	
	(iii)
	A copy of original LC bank specimen form




