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Chapter 01 - Institutional Profile/Executive Summary

1.1.

Introduction

Information Technology Management Department (ITMD) was
established under the purview of Ministry of Finance as per the
decision taken by the Cabinet of Ministers on 28" November 2012.
ITMD is responsible for all automation activities of all departments
of the Ministry of Finance. Designing and maintaining IT systems
and providing hardware maintenance support for the treasury
departments are main responsibilities of the department. ITMD will
also focus on re-designing the web site and upgrading the intranet.

Integrated Treasury Management Information System (ITMIS)
project is in the process of implementing in the Ministry of Finance.
Once the Integrated Treasury Management Information System
(ITMIS) is commenced, it will be necessary to have a full-fledged
IT department in the Ministry of Finance for successful

implementation of the system.

Department of Information Technology Management will provide,
coordinate and facilitate the use of information and communication
technology and resources to support decision making on designing,
executing and evaluating fiscal policies while promoting paperless
trade to reach a world class trading hub.



1.2. Vision, Mission, Objectives of the Institution

Vision

Digitalized treasury management system for the economic development of the
country.

Mission
Coordinate and facilitate digitalized transformation of treasury management to
assist decision making on designing, implementing, executing, monitoring and

evaluating of treasury functions.

Objectives

e To coordinate ICT activities for achieving E-governance.

e To create and deploy effective digital communication channels for a
paperless office environment.

e To facilitate and develop ICT based systems.

e Upgrade and maintaining ICT infrastructure.

e To provide access to the treasury information for general public and

government institutions through web-portal.

1.3. Key Functions

e Implement common IT policy to the MoF.

e Provide maintenance support for optimum usage of ICT resources.
e Timely upgrade ICT infrastructure.

e Capacity development of staff on ICT.

e Designing, developing, implementing and maintaining IT systems.
e Coordinate with ICTA for National Level ICT activities.

e Ensure cyber security.

e Provide timely updated information through treasury web site.



1.4. Organizational Chart

Director General
(SLAS)

ADG (SLAS)

Director (SLAS)
Admin & Finance

.

Director (SLAS)

(oo |

MA (4)

Translator (1)

Develooment ‘ SITS ‘ SIDS ‘
Accountant DD/ AD DD/ AD DD/ AD DD/ AD DD/AD DD/ AD AD (SLPS) DD/ AD
(SLACS) (ICT} (ICT) (ICT) (ICT) (SLACS) (SLAS) (Supernumerary) (Special Project)
— o | Hicoe | H com | H icom |

L icam |

Hoicaw |

1A |

L ictan |

ICTA (1)




1.5.

1.6.

1.7.

Main Divisions of the Department

1. Administration and Finance Division

2. Development Division (ICT)
Institutions/Funds coming under the Department
No

Details of the Foreign Funded Projects (if any) — N/A
a) Name of the Project
b) Donor Agency
c) Estimated Cost of the Project — Rs. Mn

d) Project Duration



Chapter 02 — Progress and the Future Outlook

1. A survey was conducted in treasury departments to identify the data ports, patch
panels and cables needed to renovate current network system. Purchased 33 switches
(48 port-20, 24 port-13) with cables, configured 32 switches and 1 switch is kept stand
by (to be replaced in an emergency failure). Maintenance of the network system was

successfully conducted throughout the year.

2. Parallel run of Payroll system was conducted in ten departments. Other four

departments did not do parallel run due to some technical issues.

3. Digitization process of single window was introduced to SLSI and Plant Quarantine
division. Several steps have been taken to introduce this system to Animal Quarantine
division as well.
4. Coordinated for the completion of following activities of ITMIS project

i. Completed entering of vote on accounts 2020 and published it.

ii. Created CIGAS budget ceiling report.

iii. Created monthly summaries for institutions.

iv. Completed FR 66 transactions process.

v. Gathered information for cadre management module of ITMIS.

vi. Trained officials of M/ Foreign Affairs to implement ITMIS.

vii. Conducted awareness programs for newly recruited SLACcS officials on
ITMIS
viii. A backup system was established to minimize the loss of data and
information if any failure happened

iX. A virtual system was established for the easy access of the future system
development.

X. IT related trainings conducted throughout the year on request of the
departments.



5. Content managers in each department were regularly updated on the needs of

uploading documents to the MoF web site.

6. Department wise active directory organizational units were created and the user data
was migrated to the new file server from the old one. Special Security groups with
specific permission were created & the users were trained on how to use them.

7. Data archiving requirements were gathered department wise & the ENADOC system
was configured accordingly. Training sessions were carried out for the departments on
how to use the system.

8. Continuously utilized the existing Intranet towards the paperless concept. Necessary
changes were done to upgrade the existing site.

9. Upgraded & regularly maintained IT infrastructure in the Ministry of Finance
premises.

10. Conducted training programs for the officers of ITMD and the trainees on software
and hardware maintenance during the year. Apart from these trainings, users of payroll
system were trained as their requests and when needed.

.......................................................

Director General

Department of Information Technology Management

A. V. Janadara
Directer General (Acting)
Bepartment of Infermatien Technelogy Management
Ministry of Finance, Esenemy and Policy Development
Celombe 01.



Chapter 03 - Overall Financial Performance for the Year ended 31t December
2019

3.1 Statement of Financial Performance

ACA -F
Statement of Financial Performance
for the period ended 315 December 2019
Rs.
Actual
Budget N )
(Current Year) ote Current Previous
Year Year
- Revenue Receipts = -
- Income Tax 1 = =
Taxes on Domestic
- Goods & Services 2 - = CA-1
Taxes on International
- Trade 3 - -
Non Tax Revenue &
- Others 4 - i
Total Revenue Receipts
- (A) - -
- Non Revenue Receipts = =
- Treasury Imprests 344,808,000 129,875,000 ACA-3
- Deposits 147,166 298,071 ACA-4
ACA-
- Advance Accounts 2,929,017 1,699,640 5/5(a)
- Other Receipts 1,608,631 310,275
Total Non Revenue
- Receipts (B) 349,492,814 132,182,986
Total Revenue Receipts
& Non Revenue
- Receipts C = (A)+(B) 349,492,814 132,182,986
Less: Expenditure
- Recurrent Expenditure - -
Wages, Salaries & Other
31,685,600 Employment Benefits 5 31,451,510 25,636,099 |
369,342,400 Other Goods & Services 6 305,812,408 102,567,102 ACA-2(ii)




401,028,000

2,500,000

700,000

3,200,000

Subsidies, Grants and
Transfers

Interest Payments
Other Recurrent
Expenditure
Total Recurrent
Expenditure (D)

Capital Expenditure

Rehabilitation &
Improvement of Capital
Assets

Acquisition of Capital
Assets

Capital Transfers
Acquisition of Financial
Assets

Capacity Building
Other Capital
Expenditure
Total Capital
Expenditure (E)

Main Ledger
Expenditure (F)

Deposit Payments
Advance
Payments
Total Expenditure G =
(D+E+F)

Imprest Balance as at
31 December........ H
=(C-G6)

10

11
12

13

14

15

181,949 -
337,445,868 128,203,201
1,721,550 673,544
699,521 697,913
2,421,071 1,371,457
3,931,849 1,580,812
147,166 298,071
3,784,683 1,282,741
343,798,788 131,155,470
5,694,026 1,027,515

10

ACA-2(ii)

ACA-4
ACA-
5/5(a)



3.3 Statement of Financial Position

Non Financial Assets

Property, Plant & Equipment

Financial Assets

Advance Accounts

Cash & Cash Equivalents

Total Assets
Net Assets / Equity

Net Worth to Treasury
Property, Plant & Equipment
Reserve

Rent and Work Advance
Reserve

Current Liabilities
Deposits Accounts

Imprest Balance

Total Liabilities

Statement of Financial Position

As at 315t December- 2019

ACA-P

Actual
Note Current Year Previous Year
_ _ Rs Rs

ACA-6 43,172,793 29,680,827
ACA-5/5(a) 6,683,138 5,827,419
ACA-3 204,040 1,027,515
50,059,971 36,535,761

6,683,138 5,827,419

43,172,793 29,680,827

ACA-5(b)
ACA-4 -

ACA-3 204,040 1,027,515
50,059,971 36,535,761

11



to..!Z. and Notes to accounts presented in pages from .../3. to ../5...... form and integral parts of
these Financial Statements. The Financial Statements have been prepared in complying with the
Generally Accepted Accounting Principles whereas most appropriate Accounting Policies are used as
disclosed in the Notes to the Financial Statements and hereby certify that figures in these Financial
Statements, Notes to accounts and other relevant accounts were reconciled with the Treasury Books of

Accounts and found to in agreement.

Chief Accounting Officer Officer Chief Financial Officer/ Chief Accountant/
Name : Name : Dlrector“(.Emangg‘)/ Commlss1oner (Fmance)
Designation : Designation : Name T ——

Kle B.P. wQerasmghe

Date : Date : Date :

X /u alall lnf—snL

LLL=1 B § S

s D@@ﬁﬁ"‘ﬂ t of Inicrmation Technology Management
/ : Mlmstry of Fmance

A. V. Janadara Colombo 01 i b
: cretaryto th. Director General (Acting) ] '
. ny and jgdiupent of Information Technology Management N RS 1t s |
Ministry of Finance, Economy and Policy Development S e

Colombo 01.
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3.4 Statement of Cash Flows ACA-C

Statement of Cash Flows
for the Period ended 315t December- 2019

Actual
Current Year Previous Year
Rs. Rs.

Cash Flows from Operating Activities
Total Tax Receipts - -
Fees, Fines, Penalties and Licenses - -
Profit - -
Non Revenue Receipts 1,608,631
Imprest receipt 344,808,000 132,182,986
Total Cash generated from Operations (a) 346,416,631 132,182,986
Less - Cash disbursed for:
Personal Emoluments & Operating Payments 31,451,510 25,636,099
Subsidies & Transfer Payments 181,949 -
Expenditure on other Heads 6,354,150
Finance Costs - Imprest Settlement to Treasury
Other main ledger expenditure 204,040 1,027,515

305,812,410 104,845,827
Total Cash disbursed for Operations (b) 344,004,059 131,509,441
NET CASH FLOW FROM OPERATING
ACTIVITIES(C )=(a)-( b) 2,412,572 673,545
Cash Flows from Investing Activities
Interest - -
Dividends - -
Divestiture Proceeds & Sale of Physical Assets - -
Recoveries from On Lending
Recovery fromAdvance 3,324,562 -
Total Cash generated from Investing Activities (d) 3.324,562 -
Less - Cash disbursed for:
Purchase or Construction of Physical Assets &
Acquisition of 2,421,071 673,545
Other Investment 3,316,063

13



Advance Payment

Total Cash disbursed for Investing Activities (e)

NET CASH FLOW FROM INVESTING
ACTIVITIES( F)=(d)-(e)

NET CASH FLOWS FROM OPERATING &
INVESTMENT ACTIVITIES (g)=( c) + (f)

Cash Flows from Financing Activities
Local Borrowings

Foreign Borrowings
Grants Received
Deposit received

Total Cash generated from Financing Activities (h)

Less - Cash disbursed for:

Repayment of Local Borrowings
Repayment of Foreign Borrowings

Change in Deposit Accounts and Other Liabilities

Total Cash disbursed for Financing Activities (i)

NET CASH FLOW FROM FINANCING
ACTIVITIES (J)=(h)-(i)

Net Movement in Cash (k) = (9) -(j)

Opening Cash Balance as at 01%t January

Closing Cash Balance as at 31st December

5,737,134

673,545

(2,412,572)

(673,545)

147,166

147,166

147,166

147,166

14



3.5 Notes to the Financial Statements

Basis of Reporting

1) Reporting Period

The reporting period for these Financial Statements is from 01% January to 315
December 2019.

2) Basis of Measurement

The Financial Statements have been prepared on historical cost modified by the
revaluation of certain assets and accounted on a modified cash basis, unless otherwise
specified.

The figures of the Financial Statements are presented in Sri Lankan rupees rounded to
the nearest rupee.

3) Recognition of Revenue

Exchange and non-exchange revenues are recognized on the cash receipts during the

accounting period irrespective of relevant revenue period.

4) Recognition and Measurement of Property, Plant and Equipment (PP&E)

An item of Property, Plant and Equipment is recognized when it is probable that future
economic benefit associated with the assets will flow to the entity and the cost of the
assets can be reliably measured.

PP&E are measured at a cost and revaluation model is applied when cost model is not

applicable.

5) Property, Plant and Equipment Reserve

This revaluation reserve account is the corresponding account of PP&E

6) Cash and Cash Equivalents

Cash & cash equivalents include local currency notes and coins on hand as at 31%
December 2019.

15



3.6 Performance of the Revenue Collection

Rs. ,000
o Revenue Estimate Collected Revenue
Description
Revenue of the .
as a % of Final
Code R(ce:\ge;eue Original Final A(rr;{c;u)nt Revenue
' Estimate
3.7 Performance of the Utilization of Allocation
Rs. ,000
. Allocation
Allocation Utilization
Type of Actual
; . as a % of
Allocation o ) Expenditure inal
Original Final Final
Allocation
Recurrent 264,305 401,028 337,546 84.17
Capital 3,200 3,200 2,421 75.66

16




3.8 In terms of F.R.208 grant of allocations for expenditure to this

Department/District Secretariat/Provincial Council as an agent of the other

Ministries/ Departments

Rs. ,000
Serial Allocati
No. ocation Allocation
_ : o ) Expenditure )
from Which | Allocation | Orjginal Final Final
Ministry Allocation
/Department
3.9 Performance of the Reporting of Non-Financial Assets
Rs. ,000
Balance as
Balance as or
per Board fingncial Reportin
Assets . of Survey - Yet to be P g
Code Description Position Progress as
Code Report as Accounted
at Report as a%
at
31.12.2019 31.12.2019
9151 | Building and Structures
9152 | Machinery and Equipment 34,293 34,293 | - 100
9153 | Land
9154 | Intangible Assets 1,479 1,479 | - 100
9155 | Biological Assets
9160 | Work in Progress
9180 | Lease Assets
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3.10 Auditor General’s Report™

** The final audit report issued by the Auditor General to be scanned and placed here
while submitting to the Parliament.

(Please see annex 01)
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Chapter 04 — Performance indicators

4.1 Performance indicators of the Institute (Based on the Action Plan)

Specific Indicators

Actual output as a percentage (%0)
of the expected output

100%- 90% | 75%-89% | 50%- 74%
1.0 Renovate current Network System
1.1 Install New Switches and Cabling 80%
1.2 Maintain the system throughout the year | 100%

2.0 Payroll System expansion

2.1 Live run Payroll system for 14 60%

Departments in the Ministry of Finance (Parallel run)

2.2 Gather information and requirements 0%

from other Institutions to be implemented the )

system in Island wide (First need to
cover the
MoF
departments
before
expanding)

3.0 Implementation of Single Window

System

3.1 Identify the Infrastructure for all Island 15%

role out

3.2 Process digitization No.01-SLSI 100%

3.3 Process digitization No.02- Plant

. . . 65%

Quarantine/Animal quarantine

3.4 Process digitization No.03- Rest of other 0%

departments (2019-2020)
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Specific Indicators

Actual output as a percentage (%) of

the expected output

100%- 90% | 75%-89% 50%- 74%
4.0 Implementation of IT Awareness
Programs for government officials- 0%
District wise (25) along with ITMIS
trainings
4.1 Basic introduction of how to use PC
4.2 Physical security of PCs and other
electronic devices
4.3 Internet security
4.4 Security of Hardware, software and
Data
4.5 Apply of Social Media for official
purposes
4.6 Best practices of using computers
5.0 IT competition for government IT 0%
related projects- Develop application
or mobile app
5.1 University Level
5.2 School Level
5.3 Government Officials
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Specific Indicators

Actual output as a percentage (%) of
the expected output

100%0- 75%-89% | 50%- 74%
90%
6.0 ITMIS implementation
6.1 Implementation of Budget module
and other modules
a) Budget Planning 100%
b) Budget Appropriation 100%
c) Court Case 100%
d) Cadre
30%
e) Core modules
5%
f) Asset
. 0%
g) Internal Audit
0%
6.2 Help Desk support 100%
6.3 Trouble Shooting 100%
6.4 Monitoring 100%
7.0 Updating Treasury Website
7.1 Periodical updating- circulars, 100%
gazettes, news and other information
7.2 Awareness the Content Managers of 100%
each departments for updating web
pages
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Specific Indicators

Actual output as a percentage (%) of

the expected output

100%- 90%

75%-89%

50%- 74%

8.0 File Archive of Ministry of Finance

8.1 Requirement gathering 100%
8.2 Old file server migration 100%
8.3 Configurations implement for the 100%
departments
8.4 User Training 100%
9.0 Upgrading the Treasury Intranet
towards paperless office concept
9.1 Remove obsolete information 100%
9.2 Utilize intranet for internal 100%
communication among treasury
departments
9.3 Make necessary changes 100%
10.0 Co-ordinate internal e- mail
system-Outlook for efficient
communication among treasury
departments, officials
10.1 Promote internal mail 100%
system(Outlook) among all departments
11.0 Upgrade & Maintenance of IT
infrastructure in the Ministry of
Finance Premises

100%

11.1 Continuous technical support
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Specific Indicators

Actual output as a percentage (%) of

the expected output

100%- 75%-89% | 50%- 74%

90%
12.0 Annual Out bound Training 0%
Program for all the staff
13.0 ITMIS User Training Programs
13.1 User Training for all modules of
ITMIS
a) Budget Planning 100%
b) Budget Appropriation 100%
¢) Court Case 100%
d) Cadre 5%
h) Core modules 0%
i) Asset 5%
j) Internal Audit e
13.2 User Training for Payroll System 100%
13.3 User Training for Single Window 100%

(SLSI)
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Specific Indicators

Actual output as a percentage (%) of the

expected output

100%- 90% | 75%-89% 50%- 74%
14.0 Hardware Maintenance of Ministry of
Finance Premises
14.1 Maintain the 1200 computer and 600
printers with other connected devices in order to 100%
uninterrupted service delivery
14.2 In house computer repairing on major

0,

problems 100%
14.3 Onsite computer training for trouble
shooting 100%
15.0 Planning and Development
15.1 Prepare the Annual Action Plan of the 100%
department
15.2 Progress Reports of activities & Progress 75%
Reviewing
15.3 Prepare Annual Performance Report 100%
16.0 Conducting/ Managing Training
Program for officials
16.1 ICT Accessibility awareness 100%
16.2 Security Systems and Trouble Shooting 100%
16.3 Network Implementation 100%
17.0 Training on Database Management and
Development
17.1 Training on Creating a data base 100%
17.2 Security of Data and Data Base 100%
17.3 Data Migration and Security improvement 100%
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Chapter 05- Performance of the achieving Sustainable Development Goals

(SDG)

5.1 Indicate the Identified respective Sustainable Developments Goals

Goal / Targets Indicators of the Progress of the
Objective achievement Achievement to date
0%- 50%- 75%-
49% 74% 100%
8. Promote To ensure automated | Expansion of Payroll 60%
sustained, systems and system.
inclusive and procedures to be
sustainable implemented at each
economic departments using Implementation of
growth, full and | modern ICT Single Window
productive system
employment a) SLsI 100%
and decent b) Animal / Plant 65%
work for all Quarantine
ITMIS system
implementation.
a) Budget Planning 100%
b) Budget 100%
Appropriation
c) Court Case 100%
d) Cadre 30%
e) Core modules 5%
f) Asset 0%
g) Internal Audit 0%
File Archive System. 100%
Promote Internal 100%
Mail System
(Outlook)
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To provide Updating Treasury 100%
management website
information for Upgrading the 100%
decision making Treasury intranet
entities
To provide easy Updating Treasury 100%
access of treasury website
information to
General Public
9. Build Coordinate ICT Renovate current 80%
resilient activities of other Network System.
infrastructure, departments for
o Conducting IT 5%
promote achieving e-
: . awareness programs.
inclusive and government
sustainable objectives Maintain IT 100%
industrialization Infrastructure
and foster
innovation

5.2 Briefly explain the achievements and challenges of the Sustainable
Development Goals

The network infrastructure of the Ministry of Finance is being completely laid and new
firewalls, core-switches, floor switches and department switches were replaced in order
to provide a quality service and ensure the security of the network system. Network
Operation Center has been upgraded, a new Data Center/Disaster Recovery Center/UPS
room are established and new computers were provided to the internal and external
users to ensure a better infrastructure environment for automated systems and
procedures.

Treasury website and the intranet are being upgraded and kept up to date to provide
management information for decision making and to ensure the easy access of treasury

information by the Institutions as well as the General Public.
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Chapter 06 - Human Resource Profile

06.1 Cadre Management
Approved Existing Vacancies /
Cadre Cadre (Excess)**
Senior 15 09 06
Territory 08 08 0
Secondary 15 15 01/(01)
Primary 08 07 01

06.2 **Briefly state how the shortage or excess in human resources has been

affected to the performance of the institute.

Still vacancies are available here even though the parallel run of ITMIS project and

call center cover the area of balance work of the Department.

06.3 Human Resource Development

Name of | No. of | Duration | Total Investment | Nature of the Output/Knowled
the staff of the (Rs’000) Program ge Gained*
Program | trained | program | Local | Foreign | (Abroad/Local)

Best 1 9 days 620 Abroad subject knowledge
practices

in HRM

E- 1 3 days 57 Abroad subject knowledge
Health

Cash 1 5 days 27 Abroad subject knowledge
Mgt

Procure |1 10 days 1004 Abroad fulfillment of
ment diploma
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Name of the No. of Duration | Total Investment | Nature of | Output/Knowled
Program staff of the (Rs’000) the ge Gained*
trained | program Local Foreign | Program

(Abroad/L

ocal)
Project Mgt 8 3 days - Local subject knowledge
Bid evaluation 5 2 days - Local subject knowledge
Report writing 1 3 days - Local subject knowledge
Certificate in 3 1 year - Local subject knowledge
English
MS office 14 1 days - Local subject knowledge
Conference 4 1 day - Local subject knowledge
CISCO network 9 4 months - Local subject knowledge
Planning 2 1 day - Local subject knowledge
Technology
IT Auditing 8 1 day - Local subject knowledge
PC maintenance 2 3 days - Local subject knowledge
Tamil language 3 50hrs 22.5 Local subject knowledge
Basic IT 1 3 days - Local subject knowledge
Office assistance 2 2 days 12 Local subject knowledge
MS Excel 2 2 days - Local subject knowledge
Computer 1 3days - Local subject knowledge
networking
Inventory Mgt 1 3days - Local subject knowledge
Web development | 10 3 days - Local subject knowledge
TOR 1 3days - Local subject knowledge
MS access 2 2days - Local subject knowledge
Procurement Dip 1 18 month 120 Local subject knowledge
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Name of the No. of Duration | Total Nature Output/Knowledg
Program staff of the Investment of the e Gained*

trained | program | (Rs’000) Program

Local | Foreign | (Abroad/
Local)

System 5 5 days - Local subject knowledge
Administration
Project Analysis 1 5 days - Local subject knowledge
IT skills 1 1 days - Local subject knowledge
Financial 1 3 days - Local subject knowledge
Regulations
Dev. Administration | 1 3 days - Local subject knowledge
File Management 1 3 days - Local subject knowledge
Board of survey 1 2 day - Local subject knowledge
Network 1 5 days - Local subject knowledge
Administration
Leading for next 6 2days - Local subject knowledge
generation
Computer hardware | 1 2days - Local subject knowledge

*Briefly state how the training program contributed to the performance of the

institution

From the trainings the staff update their current IT knowledge and skills and perform

their duties successfully to uplift the overall performance of the department.
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Chapter 07— Compliance Report

No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance |to  avoid
/Not _ non-
Complied) complianc
e in future
1 The following Financial statements/accounts
have been submitted on due date
1.1 | Annual financial statements Complied
1.2 | Advance to public officers account Complied
1.3 | Trading and Manufacturing Advance Accounts | -
(Commercial Advance Accounts)
14 Stores Advance Accounts -
1.5 | Special Advance Accounts -
1.6 | Others -
2 Maintenance of books and registers
(FR445)/
2.1 Fixed assets register has been maintained and | Complied
update in terms of Public Administration
Circular 267/2018
2.2 | Personal emoluments register/ Personal | Complied
emoluments cards has been maintained and
update
2.3 Register of Audit queries has been maintained | Complied
and update
2.4 Register of Internal Audit reports has been | Complied
maintained and update
2.5 | All the monthly account summaries (CIGAS) | Complied
are prepared and submitted to the Treasury on
due date
2.6 Register for cheques and money orders has been | Complied
maintained and update

30




No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance |to  avoid
/Not _ non-
Complied) complianc
e in future
2.7 Inventory register has been maintained and | Complied
update
2.8 | Stocks Register has been maintained and update | Complied
2.9 | Register of Losses has been maintained and | Complied
update
2.10 | Commitment Register has been maintained and | Complied
update
2.11 | Register of Counterfoil Books (GA — N20) has | Complied
been maintained and update
03 Delegation of functions for financial control
(FR 135)
3.1 | The financial authority has been delegated | Complied
within the institute
3.2 | The delegation of financial authority has been | Complied
communicated within the
institute
3.3 | Theauthority has been delegated in such manner | Complied
S0 as to pass each transaction through two or
more officers
3.4 | The controls has been adhered to by the | Complied
Accountants in terms of State Account Circular
171/2004 dated 11.05.2014 in using the
Government Payroll Software Package
4 Preparation of Annual Plans
4.1 | The annual action plan has been prepared Complied
4.2 | The annual procurement plan has been prepared | Complied
4.3 | The annual Internal Audit plan has been | Complied
prepared
4.4 | The annual estimate has been prepared and | Complied
submitted to the NBD on due date
4.5 | The annual cash flow has been submitted to the | Complied

Treasury Operations Department on time
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No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance |to  avoid
/Not _ non-
Complied) complianc
e in future
5 Audit queries
5.1 | All the audit queries has been replied within the | Complied
specified time by the Auditor General
6 Internal Audit
6.1 | The internal audit plan has been prepared at the
beginning of the year after consulting the | complied
Auditor General in terms of Financial
Regulation 134(2)) DMA/1-2019
6.2 | All the internal audit reports has been replied | Complied
within one month
6.3 | Copies of all the internal audit reports has been | Complied
submitted to the Management Audit Department
in terms of Sub-section 40(4) of the National
Audit Act No. 19 of 2018
6.4 | All the copies of internal audit reports has been | Complied
submitted to the Auditor General in terms of
Financial Regulation 134(3)
7 Audit and Management Committee
7.1 | Minimum 04 meetings of the Audit and | Complied
Management Committee has been held during
the year as per the DMA Circular 1-2019
8 Asset Management
8.1 | The information about purchases of assets and | Complied
disposals was submitted to the Comptroller
General’s Office in terms of Paragraph 07 of the
Asset Management Circular No. 01/2017
8.2 A suitable liaison officer was appointed to | Complied

coordinate the implementation of the provisions
of the circular and the details of the nominated
officer was sent to the Comptroller General’s
Office in terms of Paragraph 13 of the aforesaid
circular
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No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance | to avoid
/Not _ non-
Complied) complianc
e in future
8.3 | The boards of survey was conducted and the | Complied
relevant reports submitted to the Auditor
General on due date in terms of Public Finance
Circular No. 05/2016
8.4 | The excesses and deficits that were disclosed | Complied
through the board of survey and other relating
recommendations, actions were carried out
during the period specified in the circular
8.5 | The disposal of condemn articles had been | Complied
carried out in terms of FR 772
9 Vehicle Management
9.1 | The daily running charts and monthly N/A
summaries of the pool vehicles had been
prepared and submitted to the Auditor General
on due date
9.2 | The condemned vehicles had been disposed of N/A
within a period of less than 6 months after
condemning
9.3 | The vehicle logbooks had been maintained and | Complied
updated
9.4 | The action has been taken in terms of F.R. 103, N/A
104, 109 and 110 with regard to every vehicle
accident
9.5 | The fuel consumption of vehicles has been re- N/A
tested in terms of the provisions of Paragraph 3.1
of the Public Administration Circular No.
30/2016 of 29.12.2016
9.6 | The absolute ownership of the leased vehicle log N/A
books has been transferred after the lease term
10 Management of Bank Accounts
10.1 | The bank reconciliation statements had been | Complied
prepared, got certified and made ready for audit
by the due date
10.2 | The dormant accounts that had existed in the | Complied
year under review or since previous years settled
10.3 | The action had been taken in terms of Financial | Complied

Regulations regarding balances that had been
disclosed through bank reconciliation statements
and for which adjustments had to be made, and
had those balances been settled within one
month
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No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance | to  avoid
/Not _ non-
Complied) complianc
e in future
11 Utilization of Provisions
11.1 | The provisions allocated had been spent without | Complied
exceeding the limit
11.2 | The liabilities not exceeding the provisions that | Complied
remained at the end of the year as per the FR
94(1)
12 Advances to Public Officers Account
12.1 | The limits had been complied with Complied
12.2 | Atime analysis had been carried out on the loans | Complied
in arrears
12.3 | The loan balances in arrears for over one year | Complied
had been settled
13 General Deposit Account
13.1 | The action had been taken as per F.R.571 in | Complied
relation to disposal of lapsed deposits
13.2 | The control register for general deposits had | Complied
been updated and maintained
14 Imprest Account
14.1 | The balance in the cash book at the end of the | Complied
year under review remitted to TOD
14.2 | The ad-hoc sub imprests issued as per F.R. 371 | Complied
settled within one month from the completion of
the task
14.3 | The ad-hoc sub imprests had not been issued | Complied
exceeding the limit approved as per F.R. 371
14.4 | The balance of the imprest account had been | Complied
reconciled with the Treasury books monthly
15 Revenue Account
15.1 | The refunds from the revenue had been made in -
terms of the regulations
15.2 | The revenue collection had been directly -
credited to the revenue account without credited
to the deposit account
15.3 | Returns of arrears of revenue forward to the -

Auditor General in terms of FR 176
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No. | Applicable Requirement Complianc | Brief Corrective
e Status explanation | actions
) for Non | proposed
(Complied | compliance |to  avoid
/Not non-
Complied) complianc
e in future
16 Human Resource Management
16.1 | The staff had been paid within the approved Not One Excess | Request
cadre Complied Carder has been
forwarded
to transfer
to the
relevant
ministry
16.2 | All members of the staff have been issued a duty | Complied
list in writing
16.3 | Allreports have been submitted to MSD interms | Complied
of their circular no.04/2017 dated 20.09.2017
17 Provision of information to the public
17.1 | An information officer has been appointed and | Complied
a proper register of information is maintained
and updated in terms of Right To Information
Act and Regulation
17.2 | Information about the institution to the public Complied
have been provided by Website or alternative
measures and has it been facilitated to
appreciate / allegation to public against the
public authority by this website or alternative
measures
17.3 | Bi- Annual and Annual reports have been Complied
submitted as per section 08 and 10 of the RTI
Act
18 Implementing citizens charter
18.1 | A citizens charter/ Citizens client’s charter has | Complied
been formulated and implemented by the
Institution in terms of the circular number
05/2008 and 05/2018(1) of Ministry of Public
Administration and Management
18.2 | A methodology has been devised by the | Complied

Institution in order to monitor and assess the
formulation and the implementation of Citizens
Charter / Citizens client’s charter as per
paragraph 2.3 of the circular
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No.

Applicable Requirement

Complianc
e Status

(Complied
/Not
Complied)

Brief
explanation
for Non
Compliance

Corrective
actions
proposed
to avoid
non-
complianc
e in future

19

Preparation of the Human Resource Plan

19.1

A human resource plan has been prepared in
terms of the format in Annexure 02 of Public
Administration Circular No0.02/2018 dated
24.01.2018.

Complied

19.2

A minimum training opportunity of not less
than 12 hours per year for each member of the
staff has been ensured in the aforesaid Human
Resource Plan

Complied

19.3

Annual performance agreements have been
signed for the entire staff based on the format in
Annexure 01 of the aforesaid Circular

Complied

194

A senior officer was appointed and assigned the
responsibility of preparing the human resource
development plan, organizing capacity building
programs and conducting skill development
programs as per paragraph No.6.5 of the
aforesaid Circular

Complied

20

Responses Audit Paras

20.1

The shortcomings pointed out in the audit
paragraphs issued by the Auditor General for the
previous years have been rectified

Complied

END
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